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Welcome to St. Margaret’s







P.O. Box 158
Tappahannock, VA 22560

St. Margaret’s School % 444 Water Lane

Dear St. Margaret’s School families,

Welcome to St. Margaret’s School for the 2009-2010 school year! In all we do, we begin with
our mission of educating young women for life. From the annual calendar to the daily schedule,
all of our time is thoughtfully dedicated to this one goal. Every year has its own rhythm and
excitement and we look forward to sharing this year with you.

Our school year is divided into three trimesters, with major holidays, long weekends, and the
winter Minimester program further subdividing the year. Thank you for looking ahead at family
times while considering our open and closed weekends, as well as the long weekends and
vacations. We appreciate how many opportunities we have for family members to join our
students on campus, so we’ll hope to see you here as often as possible, beginning with our
Opening Orientation. Fall and Spring Family Weekends provide great times to get to know other
St. Margaret’s parents, see our students and teachers in action, and participate in parent-oriented
activities. Thank you for your active involvement, in person, whenever possible, or by phone or
email. Your participation is important to us!

This Parent Handbook provides information and answers which you will find useful throughout
the year. | encourage you to read it now as you prepare for our year together. Whether you are a
new or returning family, you will find new information and timely reminders in these pages. By
placing these pages in a three-ring binder with pockets, you will be able to gather all of your
materials from orientation and mailings throughout the year in one place. You may want to add
weekly school emails, Crosscurrents, which will be sent each Thursday, and copies of River
Views, which is mailed to you each month. Clear, consistent communication to you is an
important goal for us. Thank you for keeping this reference document to consult throughout the
year.

At St. Margaret’s, we believe that each student’s success depends on her increasing acceptance
of responsibility for her own achievements and actions, as well as on the strong partnership
between her family and our school. We build this bond around clearly understood goals and
expectations. Thank you for sharing your own expectations for your daughter with her advisor at
the beginning of the year. The parent-student-advisor relationship is central to our program and
our advisors are ready to work closely with you. So many of us here have worked closely
together for years and dedicated our lives to the mission of St. Margaret's School. We bring to
our roles a wealth of experience, enlivened by the excitement of welcoming new girls and
families, mentoring new leaders, and continuing to explore new opportunities here together. We
look forward to sharing this year with you!

Sincerely,

Norgpas R. Broad

Margaret R. Broad



The St. Margaret’s School Mission

Educating young women for life is a mission we take seriously at St. Margaret’s
School. We not only help students develop academic skills; we also teach them
how to be ethical, responsible adults who contribute to their communities.

It’s a mission that has remained the same for more than 80 years, and which
guides the decisions of our boards, administrators, faculty and staff on a daily
basis.

Our school culture supports this mission. True to our Episcopal heritage, we are an
intentionally diverse, inclusive community that celebrates both the value of each
individual and her contributions to the whole. Our Honor Code helps us live together
and support each other with honesty, integrity and respect.

“As we grow in age, may we grow in grace.”

St. Margaret’s School’s motto reflects our commitment to the
growth of young women in every area of their lives: growth in
intellectual ability, growth in physical well being, growth in social
responsibility, growth in spiritual maturity. We offer a diverse
student body a sound college preparatory curriculum, challenging
to each individual. In a Christian environment, founded on the
Episcopal tradition, both honor and character are developed. St.
Margaret’s seeks to inspire each student to make the best of

herself, and in so doing, make a better world.



Keeping in Touch







Got A Question? Here’s Who to Contact

If the Question’s About... Contact
Academic resources (labs, tutoring) ViAnn Farmer
Activities, afternoon Sue Haney

Activities, weekend

Cupper Dickinson, Keith Krusz

Advisor issues

ViAnn Farmer

Allowance

Terry Brooks

Annual Giving

Sarah Wilson

Athletic teams, sports schedule

Sue Haney

Billing

Terry Brooks

Change of address or phone number

Brenda Davis

College counseling

Sheri Hundley Gross

Community service

Cupper Dickinson

Computer hookup, problems

Dr. Richard Kahler

Counseling Services

Natasha Kollaros

Day student issues

Sara Brooks, Keith Krusz

Disciplinary process, procedures

Cathy Sgroi

Dorm room maintenance

Natasha Kollaros

Family Weekend reservations

Cookie Evans

Financial aid

Kim McDowell

Health concerns, medications

Pat Thrift, Carly Marston

Independent Study Projects (seniors only)

Sheri Hundley Gross

International Program

Rebekah Spraitzar

Mail, packages (student)

Chesley Vaughan

May Ball/Graduation

Cookie Evans

Minimester

George McDowell, Cathy Sgroi

Parent Council

Mavora Donoghue

Publications/Press Releases

Alex Campbell

Re-enrollment

Kim McDowell

Religious Life

Chaplain Candine Johnson

Roommate issues

Advisor, Natasha Kollaros

Schedules, student

VIiAnn Farmer

Summer reading Katie Klein

Telephone installation Terry Brooks, Nancy Smith
Thistle Shop Vickie Walker

Transcript requests Vickie Walker

Transportation information/changes

School Life Office

Uniform questions

Admission Office

Weekend permissions/invitations

School Life Office

Messages may be left for individual faculty during the academic day and after hours
on their voicemail; you can do this by calling the main school number and following
the step-by-step instructions. Messages are checked within 24 hours.

Administration
School Life Office
Health Center/ Nurses

Fax Numbers

(804) 443-1832
(804) 443-3069
(804) 443-3069




Reaching Your Boarding or Day Student

Cell Phones. Boarders who have earned the privilege may have cell phones in
their rooms. Details of the policy will be provided during orientation. Day students
must leave cell phones in their cars, or turn them in at the sign in desk in St.
Margaret’s Hall or the School Life Office when they sign onto campus.

To leave a message for your student during the day, please contact the
School Life Office and ask to leave a message for your student.

If you have an emergency and need to reach a student during the day,
please call the main school number at (804) 443-3357, and ask for the School Life
Office.

If you have an emergency after 10:00 p.m. and before 8:00 a.m., call (804)
445-5354 and the Administrative Cabinet member on call will respond.

IT you would like your boarder to have a cell phone when traveling to and
from school, she must fill out a form in the School Life Office. On arrival at school,
she must turn the phone in to the School Life Office or if after office hours, to the
AOD on duty, and complete a cell phone form. The phone will be returned to her
when she needs it for travel purposes. Boarders who have earned the privilege to
keep their phones do not have to turn in their phones.

The best times to reach a boarder by phone are weeknights between 5:00 and
7:00 p.m., or 9:15 and 10:30 p.m. The main school line is answered after business
hours from the Latané Hall Office until around 10:00 p.m.

To reach a boarder who has a phone in her room, dial (804) 443-0073; at the
prompt enter the student’s extension number. Room phones are turned off during
evening study hall and after lights out.

To reach a boarder using one of the hall courtesy phones, dial (804) 443-
0073; at the prompt enter the courtesy phone extension number:

Latané Hall 1St floor - 5018
Latané Hall 2Nd floor -+ 5019
Latané Hall 37d floor - 5020
Anderton House Basement ............ 5017
Anderton House 1St floor -+ 5021
Anderton House 2Nd floor - 5022
McCuan House............ 3082



St. Margaret’s School
Student Quick Reference Sheet
2009-2010

Important Information on your student:

Dormitory Room #
Phone Number (804)
E-mail Address

Important Information on student life:

Dorm Parent Name

Phone# (804)

E-mail Address

Advisor Name

Phone# (804)

E-mail Address

e Mail To:
St. Margaret’s School
P. O. Box 158
Tappahannock, VA 22560

e Physical Address for UPS, Federal Express etc:
St. Margaret’s School
444 \Water Lane
Tappahannock, VA 22560






The Parent - School Partnership







St. Margaret’s School 444 Water Lane
P.O. Box 158

Tappahannock, VA 22560
Dear St. Margaret’s Families,

Welcome to the beginning of a wonderful year together! In my role as Assistant Head for External Affairs, |
have the privilege of working with families from their initial contact with the school, through their daughter’s
years here, and after the students graduate and become alumnae of the school. It is a pleasure to be so
connected to both the students and their families and witness firsthand how a St. Margaret’s education can
change the lives of the girls with which we work.

To our new families, let me reiterate what a wonderful choice you have made for your daughter. St.
Margaret’s is indeed a special place. Our holistic mission provides opportunities for growth in all areas of
your daughters’ lives: academic, spiritual, physical and emotional. | hope that you will take time frequently
throughout this year to reflect on the reasons why you chose St. Margaret’s for your daughter and to celebrate
her successes and growth as the year progresses. Keep in mind that we are here to be your partners in helping
your child be successful. To that end, | encourage you to know and use the resources available to you here.

For our returning families, you have validated your choice of schools by choosing to re-enroll your daughter. |
appreciate the time and effort you have spent getting to know who we are, what we stand for, and seeking
ways to be involved in the school. In many ways, you are one of our most valuable resources. You have lived
through sending your daughter to boarding school and the transition involved. Thank you for your continued
trust in St. Margaret’s.

For all of our parents, there are many ways to support St. Margaret’s and stay connected to our community. |
encourage you to find a comfortable way for you to reach out, stay connected, and support our school. Here
are a few examples of how you can be involved:

e Attend our Fall and Spring Family Weekends. This is a time to celebrate the wonderful things
that YOUR daughter has accomplished.

e Attend St. Margaret’s gatherings in your community. Contact us if you are willing to host an
event in your hometown.

o Refer families to the Admission Office that you feel could benefit from a St. Margaret’s
education. (Your daughter can earn a free overnight or community service hour!)

e  Support the school financially through a gift to our Annual Fund. Remember that each and every
gift is important.

In many ways, a child’s success at St. Margaret’s is a direct reflection of the level of support offered by her
parents. Let’s work together to ensure that this is a wonderful year!

I look forward to seeing you throughout the year.

Sincerely,
Kim McDowell

Kimberly McDowell
Assistant Head for External Affairs



Making the Transition to School

As the opening of school fast approaches, the Admission Office is busy with calls
from parents preparing for their daughter’s arrival. In many ways, preparing your
daughter for her experience at St. Margaret’s is the easy part—school shopping,
selecting courses, summer reading, and so forth. But you, too, need to prepare for
your role in the St. Margaret’'s community. As we have conveyed to our families,
each girl’s success at St. Margaret’s is a collaboration between the student, her
parents, and the school. With this in mind, here are a few practical tips that
parents can follow to help their child have a successful year.

Encourage your child to be involved. When a student is busy and
actively involved in something she enjoys, there is less time to be homesick, or to
dwell on the people and things she has left behind. There are many different ways
to be involved here: community service, student government, sports, and weekend
activities are just a few of the many offerings. Parents can be good role models for
their child by actively supporting St. Margaret’s. Plan to participate in our Fall
Family Weekend, attend a sporting event, and be willing to donate time and energy
to our school when asked.

Adhere to school guidelines. Experience has shown that following our
policies regarding open and closed weekends, vacation time, and travel days makes
the transition to St. Margaret’s as easy as possible. Failure to adhere to these
guidelines sends a subtle message to the student that the school’s policies can be
manipulated and her family’s commitment to the school is a tenuous one.

Accentuate the positive! Celebrate with your daughter every success she
has at St. Margaret’s. While there will be many adults at school recognizing your
daughter’s successes, nothing means as much as hearing from you, “Great job!” or
“lI am proud of you.”

Keep lines of communication open. This applies to both the school and
your daughter. Ask her about school, her friends, and activities in which she is
involved. When a concern arises, call or e-mail her advisor. Let your daughter
know that you are in close contact with her advisor too, as this will reassure her
that everyone is engaged in her success. We understand that all communities have
their own unique language. We include, in Appendix 7 of this Handbook, a glossary
of terms written with the student in mind.

Develop a support network. It is important for parents to have other
adults who know and understand St. Margaret’s. If you are a new parent, try to
meet other parents from your same geographical area, or in your daughter’s grade.
Parents of returning students have great insight into the many questions and issues
that will arise during the year. If you are a returning parent, offer to “mentor” a
new family during their first year here. Other key people to enlist on your support
team are your daughter’s educational consultant (if you have one), and your
daughter’s advisor.

Remember that your daughter’s time at St. Margaret’s is a journey. At the
beginning, it may seem like a strange and curious experience. The longer she is
here, though, the better you and she will know how to succeed and take advantage
of all that St. Margaret’s has to offer. We look forward to taking this journey with
you!

SMS Parents’ Most Frequently Asked Questions
7



SMS Parents’ Most Frequently Asked Questions

Q: Our daughter has been invited to spend the weekend with
another student’s family. Is this a good idea?

A: We often encourage day families and nearby boarding families to invite students
to their house who rarely are able to go home, due to distance. We strongly
encourage you, however, to call the host family prior to your daughter’s visit. This
will give you the opportunity to ask questions about curfew, house rules, and
schedule for the weekend, etc. Please remember that the host family must send an
invitation to the school, and written permission from you must be received at
school by the Wednesday before the weekend that the visit is planned.

Q: My daughter is not getting along with her roommate. What can I
do?

A: One of the joys and challenges of boarding school is learning to live with other
people! For this reason, we ask that all students stay with their assigned roommate
for a designated length of time before making a roommate change. It is not
surprising that most of our girls have never shared a room with anyone before
coming to St. Margaret’s, and it is an adjustment to learn to share space, adapt to
different schedules and live with less privacy. Encourage your daughter to talk to
her roommate and express her concerns. She should also be encouraged to talk to
her advisor and the Dean of Residential Life, who can help resolve the conflict. If
the situation does not seem to get better, however, you should make sure that your
daughter’s advisor and the Dean of Residential Life know about the situation.
Remember, we can not address a problem of which we are not aware!

Q: Is it OK to schedule flights home a day early for vacations to get a
better fare on a ticket?

A: No! We have carefully planned the school calendar to provide the instructional
time students need to succeed in their course of study. Our vacation breaks are
intentionally long to allow students and families quality time together. Designated
travel days are indicated on the Academic Calendar that is sent to you in early
summer so you may book flights well in advance and get a good airfare. Asking for
additional vacation or travel days sends your daughter the message that class time
is not important and that exceptions can be made in nhon-emergency situations.
Remember, an early departure or late return (without a valid reason)

results in an unexcused absence and vour daughter will suffer a trimester
arade penalty.

Q: My daughter needs more money for an event this weekend. What
can | do?

A: Students are normally allowed to withdraw only the amount for weekly
allowance that you determined at the beginning of the year. But if the need arises
for extra cash, and there is money available in her account, telephone or e-mail
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your permission to the Business Office and we will give your daughter the additional
money you specify. Please make your request by Tuesday, as student spending
money is disbursed on Wednesday.

Q: I want to know how my daughter is doing in all of her classes. Is
it OK to e-mail all of her teachers for a report?

A: One of our school goals is for each student to take responsibility for her own
academic performance and progress—so your first source of information should be
your daughter. Ask her about grades she has received on quizzes, tests, and
papers. Each teacher provides a syllabus at the beginning of the course outlining
his/her grading policy and the weight given to different types of assignments. If a
student is keeping track of her own grades, she should have a fairly good idea
where she stands in a given course.

Next, we suggest that you speak with your daughter’s advisor, whose role is to
serve as a liaison between the school and the family. Interim reports are sent
home four to five weeks into each trimester and include teacher comments. The
advisor meets and discusses these reports with your daughter and then calls you to
discuss them as well. The same process is followed at the end of each trimester.

Also consult the advisor if you have questions about your daughter’s academic
progress at other times. The advisor can investigate the situation, talk to the
classroom teacher, or consult with our Director of Studies, as necessary. By
working with your daughter’s advisor, she/he is kept in the loop and you will
receive a well-coordinated response.

Q: 1 have heard from my daughter that a recent disciplinary hearing
resulted in many girls being “kicked out” of school. Is this true?
What happened?

A: At St. Margaret’s, we live under the guidance of our Honor Code and Major
School Rules (see Student Handbook). As in every school, however, disciplinary
issues arise. They may even seem to arise more frequently than they did at your
daughter’s public school, because independent schools have a greater ability to set
and enforce disciplinary standards. In our small school, disciplinary decisions are
made in the best interest of both the child involved and the community as a whole.

Each case is considered independently, in strict confidence—to be discussed only by
the Honor or Administrative Council and school administrators. Nonetheless,
disciplinary action often can feed speculation, rumors, and “high drama” in the lives
of teenage girls. Remember that there usually is more to the situation than your
daughter knows, or can know. Pick up the phone and call us if you are concerned
about what you are hearing. To the extent that we can, we are happy to discuss
the situation. The appropriate people to contact in such cases are Assistant Head
for School Life Cathy Sgroi or Head of School Margaret Broad.



Q: My daughter’s birthday is coming up. How can | help her
celebrate?

A See the “Local Information” section at the end of this handbook. The Wal-Mart
bakery is the most popular place to order a cake, and it can be done by phone. We
also have provided phone numbers for local florists, should you wish to send
flowers. Other ideas include having a pizza or Chinese take-out food delivered to
campus at a specified time.

Our own students rarely let a birthday go uncelebrated. From singing “Happy
Birthday” at lunch to posters and cards with good wishes, your daughter will enjoy
her special day. A quick call or e-mail to the advisor a week ahead of time is also a
good idea so that he/she is aware that an important day is coming. Please keep in
mind, however, that your daughter’s advisor is not a party planner!

Q: My daughter seems to do very little on the weekends. How can |
help her plan her weekends better?

A: Talk with your daughter! This handbook includes a preliminary list of weekend
activities for the first trimester. Crosscurrents, a weekly parent e-mail, includes a
monthly list of upcoming activities. You will see that there is a broad range of costs
(no- to low-cost to more expensive), as well as a blend of on- and off-campus
offerings. St. Margaret's will provide your daughter with a variety of outdoor,
social, cultural, and service opportunities. Each week, Crosscurrents provides the
most up to date offerings. Encourage your daughter to look ahead and sign up!

Q: Can my daughter have a cell phone so that I can get in touch with
her in emergencies?

A: As we begin the 2009-2010 school year, we are continuing to allow students
who have achieved a merit level of community standing to have their cell phones
and to use them at designated times. In case of personal emergency, it is possible
to reach your daughter at any time of the day or night through either the main
school number or, after hours, by contacting the Cabinet Member on Call. Students
are allowed to carry cell phones when they travel to and from the school and
occasionally on weekend activity trips such as shopping at the mall. For more
information, please see “Reaching Your Boarding or Day Student.”

In case of an emergency involving or potentially involving the school, St. Margaret’s
follows its established crisis communication plan to first safeguard our students,
and then to contact affected families as quickly as possible.

Q: 1 have just received my daughter’s first trimester grades and am
disappointed. She was an A/B student in her previous school and
her grades seem to have fallen. Should she get tutoring?

A: First and foremost, relax! The first trimester is often a transition for new
students as they adapt to different teachers and higher academic expectations.
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Remember that you chose St. Margaret’s for the college-preparatory curriculum
that we provide. You will find that our teachers do not give good grades for simply
showing up to class and not being a behavior problem. We expect that our students
will engage in the learning process, be prepared for class each day, and
demonstrate competency.

Talk to your daughter and ask her how she is studying; for example, does she
review and “rehearse” material as she is learning it? She may need your help to
realize that earning a “B” here can take more time and effort than earning an “A” in
her previous school. Talk with your daughter’s advisor to make sure that she is
using all of the resources available to her, including the Teacher Available period
(please see “Academic Resources and When to Use Them”). Use teachers’ report
card comments as a guide to help you understand your daughter’s strengths and
areas for improvement.

Finally, if you are unsure about your own expectations for your daughter’s academic
performance at St. Margaret’s, contact Director of Studies ViAnn Farmer. She can
work with you to set realistic goals for your daughter. Individual tutoring is not
readily available, and is used only as a very last resort for students in academic
danger.

Q: My daughter would like to have friends visit her on campus over
the weekend. Is this possible?

A: Yes! Family members are always welcome on campus, and it is often nice to
join your daughter for dinner or attend a sporting event. Parents, however, are not
allowed to spend the night in the dormitories. Guests who are not family members
are allowed to visit for up to five hours on the weekends. The policy for having
guests on campus is clearly outlined in the Student Handbook. Additional questions
should be addressed to Dean for School Life Keith Krusz.

Q: My daughter seems so homesick. Is this normal? How can I
help?

A: Homesickness is a natural part of boarding school. Its timing and severity vary
from child to child. Some girls will experience homesickness at the very beginning
of the year. For others, it is several weeks later, after the “honeymoon” phase of
being at school has worn off, or after being home for the first major holiday.
Parents often are surprised to find that their daughter can experience homesickness
even after being here a few years. This is normal! When older students have more
freedom at home (a car to drive, a later curfew, boyfriends, etc.), they sometimes
perceive that there’s more to miss.

It is important that you help your daughter find ways to connect to the school
community. Empathize with her feelings while encouraging her to participate in
weekend activities, attend an athletic game, or join a club. Ask her to share her
feelings with her advisor or dorm parent. One of the worst things you can do in
this situation is bargain (e.g., “Just hang in there until Christmas, and maybe we’ll
let you stay home.”). Remind your daughter that this is a contract your family has
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made for the entire year. When you help her work through the tough times and
remain true to her commitment, you also will be helping her grow up.

When a child is very homesick and is calling every day, sometimes parents find it
helpful to limit phone calls home to once or twice a week. Tell your daughter she
must “sandwich” her comments (positive, negative, positive) when she discusses
her life at St. Margaret’s with you. This will make her realize some of the things
she likes here and also allows the conversation to start and end on a positive note.
Make sure that you keep your daughter’s advisor aware of how your daughter is
feeling. Finally, try connecting with parents of an older student. Parent Council
members are available to share their own daughter’s experience and offer practical
advice.

Q: My daughter seems so busy and says she never has any free time.
Is this true?

A: While many families choose St. Margaret’s because their daughters need
structure, it is true that life here can be very busy! Consistent with our mission, we
provide time each day for spiritual, academic, and physical growth. Students have
school obligations from breakfast until dinner. We also hold a required study hall
Sunday through Thursday evenings. The long days take some getting used to, but
we find that as students adjust to the schedule, they value and benefit from the
framework it provides. There is free time for relaxation in the evenings between
dinner and study hall — depending on her choice of afternoon activities — and after
study hall. Weekends are usually unscheduled, with activities provided from which
students can pick and choose. Weekends also are the time for girls to sleep late,
do laundry, watch a movie, stay on top of academic work, and just be with their
friends.

Q: My daughter is not Christian. Does she have to attend chapel?

A: Yes. In choosing St. Margaret’s for your daughter, you chose to become part of
an Episcopal school. We have required chapel three mornings a week for all
students and faculty. The purpose of our chapel service is not to convert our
students to Christianity, but to provide a time and place to gather as a community
and worship together. While students are not required to participate in the actual
service, we ask that they contribute to an atmosphere that allows others to do so.
Students also are required to attend a local church service once a month. Students
may choose the church of their choice from those in our community. Students may
not be excused from these obligations due to religious or cultural affiliations.

Q: How can I maintain a close relationship with my daughter while
she is away at school?

A: Knowing what’s going on in her world is one way you can maintain your close
relationship. Read your weekly parent e-mail for a very timely snapshot of what’s
happening on campus and what’s coming up. Read the monthly River Views
newsletter for a more in-depth exploration of current activities and issues. Visit the
school web site at www.sms.org, particularly for the parents’ page and the news
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stories that are posted weekly. Read the Co-Curriculum Guide (Appendix 1) for a
listing of Town and Residential meeting topics, and have your own discussion of
these important teen issues with your daughter.

Take control of communication by setting aside a regular phone time each week
when you can give your daughter your full attention. Visit, if at all possible.
Students are thrilled when parents make an extra effort to attend a sporting event,
or to come for dinner when they’re near the area. Make plans now to attend our
Family Weekends—they are an excellent way to meet your daughter’s friends and
teachers, and to get a glimpse of her life at St. Margaret’s.

Finally, celebrate each success that your child has at St. Margaret’s. Let her know
that you are interested in her daily life and that you are proud of the growth and
progress that she has made.

Q: Is my daughter allowed to keep medication in her room? What if
she takes prescription medication?

A: Students may keep certain medications in their room. Some examples: allergy
medications, acne medications, antibiotics, vitamins, and over-the-counter
medications. They must have these approved and initialed by the nurses. Failure
to follow this procedure is a violation of a Major School Rule and may result in an
Administrative Council meeting.

All other medications will be dispensed in the Health Center by the nurses.
Changes in times dispensed or dosages require a written order from the prescribing
physician. We also recommend that parents keep a small supply of any
prescription medication at home for when your daughter is home with you.
Questions or concerns regarding health issues should be directed to our nursing
staff.
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Supporting St. Margaret’s

The Parent Council. The Parent Council is a group of current St. Margaret’s families
who are enthusiastic about supporting SMS and willing to share their experience with
others. They welcome new families, plan special events, and take the lead in
fundraising efforts that involve parents. The Council meets several times during the
school year. The Parent Council’s mission is: “Through active support and participation
in school functions, the Parent Council seeks to enrich and enhance the education and
experiences of all St. Margaret’s School students.”

Parent Council Members 200972010

Name Student Class
David and Debbie Newman Hannah 2010
Troy and Greer Silliman Pepper 2010
Rick and Sue Farmar Suzy 2012
Bob and Brook Davis Hannah 2013
Kendall Stoneham Lexie 2014

The Annual Fund. How lucky St. Margaret’s School is to have won the hearts of so
many alumnae, parents and friends since our founding in 1921. This is a special place
that prides itself on being a safe and nurturing environment in which young women can
learn, grow and explore. Each year we invite all parents from both the past and
present to consider an Annual Fund gift in support of our school’s vitality. Parent
contributions have helped provide assistance to our many school programs, most
notably student scholarship, faculty development, classroom enhancements, and
technology upgrades. As your gifts to the Annual Fund grow, so grows the excellence
of the SMS experience for our girls. Many parents even choose to honor a faculty
member or their daughter.

We invite all parents to give thoughtful consideration to supporting the Fund as
generously as possible. Members from the Development Office can help you structure
your giving, provide tax advantages, and share with you the many other ways to be
involved in our campus community. For more information, please contact Director of
Development, Sarah Wilson, at (804) 443-3357 or e-mail develop@sms.org. Thank
you for your consideration.
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Suggested Reading and Resources

Adolescent Development

Thompson, Michael, et al. (2001), Best Friends, Worst Enemies: Understanding the
Social Lives of Children. Ballentine Books. The authors take a developmental
approach to understanding children’s relationships from infancy through
adolescence, and outline appropriate roles for parents and teachers.

Pruitt, David, MD, Editor (2000). Your Adolescent: Emotional, Behavioral, and
Cognitive Development from Early Adolescence Through the Teen Years. Harper
Collins. A straightforward guide to what’s normal, written by medical professionals.
Includes sections on sex, drugs, alcohol, self-esteem, divorce, school and other
issues.

Pipher, Mary (1994), Reviving Ophelia: Saving the Selves of Adolescent Girls. G.P.
Putnam & Sons. One of the first books to address the loss of self-esteem that girls
often encounter in the teen years, and its implications for their adult lives.

Girls’ Schools

Meehan, Diana (2007), Learning Like a Girl: Educating Our Daughters in Schools of
Their Own. PublicAffairs. An inspirational educator's account of why and how she
founded an innovative girls' school is a provocative, persuasive brief on behalf of
single-sex education.

DeBare, llana (2004), Where Girls Come First: The Rise, Fall and Surprising
Revival of Girls’ Schools. Teacher/ Penguin. The first complete history of girls’
schools in America. Journalist DeBare dismantles lingering myths and
misunderstandings while illuminating the continued importance of single-sex
education.

Stabiner, Karen (2003), All Girls: Single-Sex Education and Why It Matters.
Riverhead Books. Prepare to feel good about your enroliment decision! Journalist
Stabiner covers a year in the lives of students at two very different girls’ schools
and concludes that the institutions are as relevant as ever.

Learning Styles/Differences

Levine, Mel, MD (2003), The Myth of Laziness. Simon & Shuster. Dr. Levine
presents a series of compelling case studies to explain how neurodevelopmental
dysfunctions can make it hard for some teens to live up to their potential. He offers
helpful productivity-boosting strategies for both parents and students.

Levine, Mel, MD (2002), A Mind at a Time. Touchstone Books. In this highly
readable book, pediatrician Levine explains why each child has different intellectual,
emotional and physical strengths. Very encouraging for parents of students with
learning differences.
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Gurian, Michael, et al. (2001), Boys and Girls Learn Differently! A Guide for
Teachers and Parents. Jossey-Bass. Based on brain research and their educational
program, the authors present teaching strategies that address differences in how
each gender learns.

Parents of Teenagers

Resh, Evelyn, MPH CNM (2009) The Secret Lives of Teen Girls: What Your Mother
Wouldn't Talk about but Your Daughter Needs to Know

In this book slated to be released in September, Evelyn Resh, the mother of a
teenage daughter and a certified nurse-midwife specializing in the treatment of
teenage girls, explores the mysterious world of female, adolescent sexuality and
how parents—especially mothers—can help their daughters through this tumultuous
time.

Kastner, Laura S, Ph.D. and Jennifer Wyatt (2009) Getting to Calm: Cool-Headed
Strategies for Parenting Tweens and Teens. ParentMap.

Dr. Laura Kastner, a noted teen expert, helps parents navigate tough issues with
their teens while keeping calm and cool-headed. She provides suggestions on how
to set boundaries while maintaining a close and loving relationship and how best to
broach the tough subjects: from bad attitudes to sex, and everything in between.
Kastner uses new research on the teenage brain to offer insight to parents on the
best ways to connect with their teen.

Levine, Mel, MD (2005), Ready or Not, Here Life Comes. Simon & Schuster.
Schools should focus less on college prep and instead teach “life prep,” equipping
adolescents with what they will need to succeed as adults. Parents, schools and
adolescents themselves can all work together to improve work-life readiness, and
Dr. Levine shows how.

Riera, Michael, Ph.D. (2004) Uncommon Sense for Parents with Teenagers.
Celestial Arts, Revised Edition.

Dr. Michael Riera has spent over twenty years as a teacher, school counselor and
dean of students. In this accessible book, Riera takes a different look at the
teenage years and offers sound advice to parents on how to handle them. In this
revised edition, Riera takes on new issues facing teens such as texting and the
internet.

Riera, Michael, Ph.D. (2003) Staying Connected to Your Teenager: How to Keep
Them Talking to You and How to Hear What They're Really Saying. Da Capo Press.
An expert in his field, Riera helps parents understand what their teenager is going
through and how to best communicate with her/him.

Deak, Joanne (2002), Girls Will be Girls: Raising Confident and Courageous
Daughters. Hyperion. A school psychologist and educator offers models for
understanding and guiding girls’ journey through adolescence, based on the latest
brain research.
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A Brief Guide to School Life







P.O. Box 158
Tappahannock, VA 22560

St. Margaret’s School % 444 Water Lane

Dear St. Margaret’s families,

As Assistant Head for School Life, | represent the faculty, dorm counselors, and coaches in
warmly welcoming each of you to a new year at St. Margaret’s School.

This year, we are thrilled to welcome back to our faculty Rebekah Spraitzar. Ms. Spraitzar
formerly taught French and is returning as our Director of the International Program.

Our academic offerings are much the same as they were for 2008-2009. Our science sequence
continues to offer Conceptual Physics at the entry level. In addition, we will offer Biology, AP
Biology, and Physics. In Math, we will once again offer the third trimester Personal Finance
course.

In the area of physical education, we are pleased to implement a new policy. All 8th, 9th and
10th graders will participate in an after school PE class unless they are playing a team sport. The
PE courses are designed to "preview" the JV and Varsity sports offerings of the following season
and give students the opportunity to learn a new sport in preparation for tryouts the following
season. All students are still required to play one team sport a year, but this requirement may also
be fulfilled by two trimesters of the PE course. Details on this new policy can be found in the
Student Handbook. We hope that this approach will encourage more students to try out for our
sports teams. We look forward to another great year of St. Margaret's athletics.

The Co-curricular program continues to include meeting times organized by class to ensure that
topics covered are appropriate to the developmental level of each girl. We will use both the
meeting times and Monday night residential to examine and discuss life skills and personal
wellness. We hope to continue to provide more bonding and free time to our students.

On Thursday, September 17 and Friday, September 18, River Days will give each class the
opportunity to investigate the Rappahannock River from the headwaters to the mouth while
getting to know each other.

Please know that we are always available for questions and concerns. The “Got a Question?”
section of this handbook will help you identify your best resource.

We look forward to working with you!
Sincerely,
Cathy Sgroi

Catherine M. Sgroi
Assistant Head for School Life
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What We Mean by “Education for Life”

St. Margaret’s prepares young women for college—and that’s not all. As our
mission states, we also educate them for life.

What does that really mean? Our academic, co-curricular, and residential programs
are designed to help students become:

Intellectually honest, making reasoned judgments and accepting constructive
advice

Respectful, taking responsibility for their own actions, showing sensitivity and
generosity to others, and expressing appreciation for the values of community spirit

Responsible, being prepared to learn in attitude and behavior; exemplifying honor
and good character; and seeking a healthy, balanced life in body, mind, and spirit

Engaged, actively making connections among the disciplines, seeking relevance
both personally and universally, communicating effectively

Self motivated, raising questions, seeking evidence, and pursuing knowledge for
the love of learning while working both independently and cooperatively

Flexible, using a variety of sources, approaches and experiences; understanding
and respecting multiple perspectives; and taking meaningful risks, both
intellectually and emotionally

Confident, identifying their own strengths; believing in their own abilities; and
demonstrating knowledge, leadership, and service in a variety of forms, while
applying appropriate skills and knowledge in an ever-changing world

These, in fact, are our goals for every St. Margaret’s student.

The Co-Curriculum. Mindful of our mission, St. Margaret’s has developed a
formal life skills co-curriculum. Experienced staff and outside speakers lead girls
through age-appropriate explorations of such topics as body image, healthy
relationships and substance abuse prevention. Co-curricular learning takes place
during evening residential meetings and afternoon meeting periods so that both
boarding and day students can take part.

See Appendix 1 for the co-curriculum goals.

Residential Program. St. Margaret’s residential program offers a structured
and nurturing environment for students to grow intellectually, spiritually, and
emotionally. Student prefects work alongside dorm parents to create an
atmosphere where students can fulfill academic obligations, increase their self-
awareness and self-esteem, and enjoy making friends and being a part of an
extended family. The Dean of Residential Life is Natasha Kollaros ‘93.
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Detailed information about residential structure and policies can be found in the
Student Handbook.

Day Program. Day students from Essex and six adjoining counties bring a
wealth of local diversity and talent to the St. Margaret’s community. In addition to
classes, day students participate in the full range of after-school and weekend
activities, both on and off campus.

Day student prefects work with the School Life Office to plan all-school activities
and coordinate day student responsibilities. Day students and their families
coordinate the “Hugs from Home” fundraiser, which offers homemade snacks during
break one morning a week. Each student is asked to participate two or three times
a year. Proceeds are used to make donations to the school and to local charities; in
recent years, day students bought videos and exercise equipment for the dorms
and supported a holiday gift drive.

Day students may stay overnight to avoid a long drive home after an away sports
game or after a mixer at another school in the designated day student room in
Latané Hall. Day students also may invite boarders to their homes during the week
or on weekends. The Day Family Sponsor is Sara Brooks 79, P '07, ’09.

Information about Day Student policies can be found in the Student Handbook.

Athletic Program. Sports are an important part of the co-curriculum and a
laboratory for learning leadership skills, developing character and building
confidence. That’'s why St. Margaret’s encourages girls to come out for teams,
even if they may never have played the sport before.

We field teams in 10 interscholastic sports: basketball, crew, cross-country, field
hockey, soccer, softball, swimming, volleyball, golf, and tennis. Many sports are
offered on both the JV and varsity level. The Athletic Director is Sue Ball Haney
P’06.

See the separate Athletic Handbook for more detailed information.
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Health Program

The St. Margaret’s Health team (see box below) oversees the health and wellness
of each student, while the School Health Center provides day to day health services
for students. The nurses in the Health Center will make appointments for students
to see physicians or dentists. Parents are responsible for payment of any medical
or pharmacy bills incurred by their daughter. Each student must have major
medical insurance. A flow chart highlighting Health Center procedures follows as
examples of how a student might use this program.

STUDENT STUDENT FEELS ILL STUDENT HAS A
FEELS ILL IN DURING THE CLASS MEDICAL EMERGENCY
THE MORNING DAY IN THE EVENING OR ON

THE WEEKEND

Student reports to the
Health Center BEFORE Student receives a
8:20 a.m.! note and reports Stuqlgnt or Prefect
Students may not to the Health notifies the Dorm
stay in their rooms! Center Counselor or faculty
member on duty
Nurse examines student If the nurse is not on duty, the
for symptoms and adult calls the nurse to discuss
determines appropriate symptoms and determine
response appropriate response
In case of an emergency,
911 will be called
| | immediately
Student admitted Student
to the Health treated for | |
Center for the symptoms
day and sent to Student Student is
class treated for admitted to the
| symptoms Health Center
Nurse may make a
medical appointment ST. MARGARET’S HEALTH TEAM
for the student Pat Thrift, LPN — Health Team Coordinator
at this time Carly Marston, RN, BSN

Cathy Sgroi — Assistant Head for School Life

Natasha Kollaros, MSW - Director of Counseling and
Dean of Residential Life
20 Keith Krusz — Dean for School Life
Health Team Consultant — Mary Williams, LPC, LMFT




Counseling Program

While the view of counseling varies from culture to culture and family to family, St.
Margaret's believes firmly in providing our students with the opportunity to explore
their feelings and solicit help with problem-solving. We have established many
avenues for our students to address their concerns confidentially.

POSSIBLE ACTIONS

i Appointment Referral to
Ig;c/elg\(/ezr:]tg)fn with Dean of off-campus Confe:rence
Residential Residential Life mental with
Life, Dorm (Ms. Kollaros) heal1_:h parents
Counselor or or Dean for professional
Advisor School Life
(Mr. Krusz)

Please note that the counseling process is kept confidential except in cases where
threat to self or others is present. The Dean of Residential Life, Natasha Kollaros, is
a resource for parents who have concerns and can be contacted through the main
school number or via e-mail at nkollaro@sms.org. In some cases, St. Margaret's
may require an outside evaluation of a student. In these cases, parents are
immediately notified. If off-campus-counseling services are recommended, parents
are billed directly.
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Medical Leave Policy

St. Margaret’s understands and takes seriously the responsibility to care for the
students who attend school with us and live on our campus. There may be times,
however, when a student’s physical or emotional well-being would be best served
by receiving care apart from the St. Margaret’s community. If it becomes medically
necessary for a student to leave SMS for more than four days, the following Medical
Leave Policy will apply:

e The Head of School or Assistant Head may require a student to take a
medical leave upon recommendation of the Health Team.

e If the request for a medical leave is initiated by the student’s parent or
guardian, the school must be supplied with a written report, signed by a
physician, stating the student is unable to function well enough to attend to
her academic and extracurricular responsibilities at school.

e Prior to or at the time a student on medical leave returns to school, there
must be a meeting with the Head or Assistant Head, a member of the Health
Team (counselor or nurse), the parent/guardian, and the student to discuss
the student’s medical condition. Written reports from the treating physician,
as well as a written treatment plan from the physician with releases of
information to our Health Team are required at or before the time of this
meeting.

e Additional conditions, such as on-going psychotherapy and medication
compliance while at school, may be required as part of the student’s return
to life at school.

e The student, her parent/guardian and a member of the Health Team must
also meet upon her return with the Director of Studies to assess the need for
any modification of the student’s academic program, taking into
consideration the length of the leave, the health of the student and the
amount of work missed during the leave.

¢ A family may request or the school can require a Medical Leave.
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Our Commitment to a Positive Living
& Learning Environment

St. Margaret’s School is a community. In addition to seventy-five percent of our
students, more than half of our faculty and staff live on campus. The following
policies help make it possible for us to live and learn together.

The Honor Code. Academic and social life at St. Margaret’s is governed by the
Honor Code. The code seems foreign at first to some students, given the messages
conveyed by popular culture and the morally ambiguous nature of many facets of
American life. Girls soon find, however, that living in a community with shared
values has many immediate benefits. These range from the convenience of leaving
one’s book bag on the sidewalk to the peace of mind that comes from knowing that
one has earned her grades honestly.

When your family chose St. Margaret’s, it did so with the knowledge that we
are a school that values integrity. Many families also choose St. Margaret’s
because they understand that our programs will help their daughter develop a
strong moral compass. We thus expect all of our school families to support their
child’s adherence to the Honor Code.

The Honor Code: On my honor, | will not lie, cheat, or steal. In addition, |
will take responsibility for those in our community who do so.

Non-Discrimination Policy. St. Margaret’s School shall admit students of any
race, color, national and ethnic origin to all the rights, privileges, programs, and
activities generally accorded or made available to students at the School. The
School shall not discriminate on the basis of race, color, national and ethnic origin
in administration of its educational policies, admissions policies, scholarship and
loan programs, and athletic and other school-administered programs.

Policy Against Harassment. St. Margaret’s School will not tolerate any form of
physical or mental harassment, including (but not limited to) the following: hazing,
physical or emotional abuse; racial, ethnic, gender, or sexual discrimination; or
sexual harassment.

A student who believes that she has been subjected to harassment or to physical or
emotional abuse should report such behavior immediately to the Assistant Head for
School Life or the Chaplain, who shall notify the Head of School immediately and
investigate the matter. Any person found to have engaged in conduct in violation
of our policies shall receive disciplinary action up to and including dismissal.
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Discipline

Boarding Students can encounter discipline violations for missing meal sign-ins,
room inspection failure, showing disrespect to prefects or faculty, missing Chapel or
announcements, etc. Please review the Student Handbook for more examples and
details. Serious violations (substance use and possession, leaving campus without
permission, lying about weekend plans, theft, etc.) are also discussed in detail in

the Student Handbook.

WHAT HAPPENS WHEN A STUDENT BREAKS A RULE?

Prefect or Faculty turns AOD, Faculty member or prefect reports incident to

in a mark slip to the
School Life Office.

the Dean of Residential Life or Dean for School Life

Marks are processed in
the School Life Office.

Dean of Residential Life or Dean for
School Life refers the incident to the
Assistant Head for School Life and both
investigate the incident

Student Student Assistant Head discusses the situation
may have serves with the Head of §chool. This may
the mark mark result in a Disciplinary Council Meeting
erased detention
Infractions of Major Infractions of
School Rules, Honor Code,
student appears in student appears in
front of front of Honor
Administrative Council
Council
| | |
GENERAL SUSPENSION EXPULSION

RESTRICTION
A student may

A student may not leave serve either an in-
campus for a certain school or
period of time at home suspension

Reserved for the most
serious situations and
students on probation
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St. Margaret’s School
Tappahannock, Virginia
Major Dates for the 2009-2010 Academic Year

MONTH DATE DAY EVENT
August 19 Wednesday | Administrators on campus
August 26-28 Wed-Fri New Teacher Workshops with Academic Team for 2nd year
teachers
August 29-30 Saturday Dormitory Staff Orientation
August 31 Monday Peer Leaders and Prefects return by noon.
Opening Chapel/ Meetings for Faculty & Staff/ Athletes &
September 1 Tuesday AP Calculus Students return by 2:00 p.m.
September 2 Wednesday | New international students arrive by noon
September 3 Thursday Day Family Dinner and Orientation 6:00 p.m.
September 5 Saturday All boarding students arrive
September 6 Sunday All student orientation
September 7 Monday Labor Day/first day of classes
September 11-13 Fri-Sun Closed weekend - all students - class events
September 17-20 Thurs-Sun | Closed weekend - River Day Activities
October 8-9 Thurs-Fri Board of Governors Fall Meeting
October 9 Friday End of interim assessment period
October 10 Saturday SATs
October 14 Wednesday | PSATSs grades 9, 10, and 11/all students on campus
October 16-18 Fri-Sun Closed weekend
October 16-17 Fri-Sat FA.LL FAMILY WEEKEND/ all boarding students on campus
Friday night
Faculty professional day/boarding students return by 7:00
October 19 Monday p-m./athletes by 3:00 p.m.
October 20 Tuesday Classes begin
October 24-25 Sat-Sun Leadership Retreat
November 7 Saturday SATs
November 13-15 Fri-Sun Closed weekend/ST.MARGARET'S DAY/Exam Review
November 15 Sunday St. Margaret's Day service and lunch
November 16-20 Mon-Fri First trimester exams
November 20 Friday Morning exams/Thanksgiving travel after 2:00 p.m.
November 20-30 Fri-Mon THANKSGIVING BREAK
November 30 Monday Faculty professional day/boarding students return by 7:00
p.m.; athletes by 3:00 p.m.
December 1 Tuesday Classes begin
December 4-6 Fri-Sun Closed weekend
December 5 Saturday SATs held at SMS
December 18 Friday Christmas travel after 2:00 p.m.
Dec-Jan 19-3 Fri-Sun CHRISTMAS VACATION
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Boarding students return by 7:00 p.m.; athletes by 3:00

January 3 Sunday p.m
January 4 Monday Classes begin
January 8-10 Fri-Sun Closed weekend
January 9 Saturday SNOW BALL
January 15 Friday End of interim assessment period
January 22-24 Fri-Sun Closed Weekend
January 23 Saturday SATs
January 24 Sunday Junior Variety
January 28-31 Thurs-Sun Long weekend begins after 2:00 p.m.
January 31 Sunday ll:c:irdmg students return by 7:00 p.m.; athletes by 3:00
February 1 Monday Classes begin
February 4-5 Thurs-Fri Board of Governors Winter Meeting
February 12-14 Fri-Sun Closed weekend/exam review
February 17-19 Wed-Fri Second trimester exams
February 19 Friday Second trimester ends
Feb-Mar 22-5 Mon-Fri MINIMESTER
March 5 Friday Spring Break travel begins after 2:00 p.m.
March 5-21 Fri-Sun SPRING BREAK
March 13 Saturday SATs at SMS
March 21 Sunday ll)Bc:‘:\lrdmg students return by 7:00 p.m.; athletes by 3:00
March 22 Monday Classes begin
March 26-28 Fri-Sun Closed weekend
April 1 Thursday Easter Break travel begins after 2:00 p.m.
April 1-5 Thurs-Mon | EASTER BREAK
April 5 Monday Il?c;:\lrdmg students return by 7:00 p.m.; athletes by 3:00
April 6 Tuesday Classes begin
April 9-11 Fri-Sun Closed weekend
April 23 Friday End of interim assessment period
May 1 Saturday SATs
May 6-7 Thurs-Fri Board of Governors Spring Meeting
May 7.9 Fri-Sun SPRING FAMILY WEEKEND/all students on campus Friday
and Saturday nights
May 8 Saturday MAY BALL
May 14-16 Fri-Sun Closed weekend
May 22-23 Sat-Sun Leadership Retreat
May 28-30 Fri-Sun Closed weekend for exam review
May-June 31-4 Mon-Fri Examination Period
. BACCALAUREATE/Academic Awards Banquet/all boarding
June 4 Friday . .
students on campus Friday night
June 5 Saturday l()3(1)nMMENCEMENT at 10:00 a.m./travel begins after 2:00
June 7-9 Mon-Wed Faculty Professional Days
June 11-13 Fri-Sun Alumnae Weekend
June 19 Saturday RivahFest on campus
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Academic Resources and When to Use Them

Academic support is one reason why many families choose St. Margaret’s School. St.
Margaret’s offers more opportunities to reinforce classroom content than many other
schools, and our girls do well because of this support.

The emphasis, however, is on helping students become independent learners. When a
student studies effectively for a test and succeeds, or doesn’t and faces the consequences,
she’s learning how to manage her strengths and weaknesses. She’s also developing the
resilience she needs to meet the challenges of college and later life.

That’s why the most important thing that parents can do is to remind their daughters that
there are many resources available at St. Margaret’s, and they need to take it upon
themselves to utilize these resources. Academic resources available to all students include:

e Advisors: The advisor is a parent’s most direct link to the school, and a source of
advice and support for students.

e Teachers: At the end of every academic day, before activities, Teacher Available
period (or “TA”) is an opportunity for students to ask questions, get extra help, and
begin homework.

e Study skills courses: All new eighth, ninth, and tenth graders are required to take
Study Skills I. (New eleventh grade students may request the course.) This course
introduces the tools necessary for an effective transition to St. Margaret’s, including:
time management, organization, note taking, listening, goal planning, and computer
literacy.

e Day/evening study halls: Every student is scheduled for at least one proctored day
or evening study hall daily.

e Saturday morning study hall: This two-hour study hall is open for all students to
get a head-start on homework so they may enjoy the weekend. Attendance is
mandatory for those invited by teachers due to late work, class absences, or low grades.

The following resources are available upon faculty recommendation or joint parent/advisor
request:

e Friday night reinforcement: an assisted study session for those in severe academic
danger.

¢ Math and writing labs: an assigned period during day study hall where students in
lower level English and math courses can receive additional support. (Placement is
based on placement tests or current academic performance.) This support is contingent
on the student also using TA support with the classroom teacher.

e Study Skills Il and 111: for students who require the additional structure of academic
contracts to guide their study habits.
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Resources Available for Academic Support
Listed below are some of the common academic situations and possible

results.

SITUATIONS
- Poor Academic Performance - Teacher Concerns
- Interim Progress Reports - Study Skills and Habits
- Difficulty in a Specific Subject - Academic Schedule Issues

- Absence Due to Prolonged lliness or Injury

PARENT RECEIVES PARENT RECEIVES ACADEMIC PARENT HEARS
COMMUNICATION PROGRESS REPORTS A CONCERN
FROM THE ADVISOR (After first 5 weeks of a trimester- FROM STUDENT
mid-October, late January, and late
April)

OR GRADES

(After each trimester - end of
November, early March, end of
school year)

POSSIBLE ACTIONS }—

PARENT CONTACTS PARENT, STUDENT, TEACHER, OR PARENT OR
TEACHER TO DISCUSS ADVISOR CONTACTS THE STUDENT
PROGRESS DIRECTOR OF STUDIES CONTACTS
(Mrs. Farmer) ADVISOR
STUDENT STUDENT STUDENT SCHEDULE MRS. STUDENT
ASSIGNED ATTENDS TA MEETS ADJUSTMENT FARMER AND
TO MATH REGULARLY WITH MEETS TEACHER
OR MRS. WITH MEET TO
WRITING FARMER STUDENT DISCUSS
LAB CONCERN
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Going To and Coming From School

If your student is going to be absent or tardy, call the main school number
(804) 443-3357 before 8:30 a.m. Students should bring a dated, signed excuse
from a parent the day she returns to school.

If a doctor’s appointment will result in your daughter missing class, please
contact the School Life Office ahead of time. Please have your student return to
school with a dated, signed note from her doctor. Students are expected to follow
up with teachers after every absence.

Students must complete a leave form and submit written permission from
a custodial parent/guardian in order to take a day leave, weekend or vacation
leave, even if they are going home. Please refer to the Student Handbook for more
information, and to Appendices 2 and 3 for forms.

Late returns from weekends and vacations are discouraged and can result in
marks. But if you are going to be late, please call the main SMS number, (804)
443-3357, before 5:30 p.m. and speak with the adult on duty. Students should
bring a dated, signed excuse from their parents when they are returning late.

For students traveling by planes and trains on vacations, please go ahead
and make your reservations NOW! Departing early and returning late because of
travel is not an excused absence from class and may result in a two point deduction
from the term grade in each class missed.

Day families, choose one spot on campus to meet your student at the end of
the day. This may eliminate unnecessary searching. Suggested meeting places:
front of St. Margaret’s Hall, basement of the Woolfolk Center, Latane Hall reception
area or portico.

Guidelines for Bringing a Vehicle to Campus

Each year, we allow qualified juniors and seniors to apply for the privilege of
bringing a vehicle to campus (see Appendix 4 for form). Because parking space is
limited, St. Margaret’s selects students based on seniority, leadership positions,
academic/community standing, and demonstrated valid need, subject to these
guidelines:

No student may bring to or store a car in the Tappahannock area unless her
application has been approved and permission granted by the school. Cars may not
be parked or stored for a student at or on school property, property of faculty or
staff, or property controlled by day students or their parents.

All student vehicles approved for use must be parked at Store-Tel Storage. The fee
for 2009-10 is $55 a month or part thereof with a minimum one month rental
subject to availability at the storage lot. This is Store-Tel’s price and may be billed
to the student’s account.
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Vehicles may only be used for approved travel to and from home or other approved
weekend overnights. Students are not permitted to use cars at any other time or
for any other trips or travel.

St. Margaret’s will provide group transportation to and from the storage area at a
set time on the day of travel and return. The times will coincide with the
permissible departure time and the required return to campus time. Failure to
comply with this schedule may result in the loss of car privileges.

Students in serious academic or social difficulty, who cannot abide by the departure
and return times, or who bring a car to campus without prior approval will have
their car privileges reviewed and may have their privileges suspended or revoked.

The duty adult providing transportation will collect car keys once the vehicle is
parked at the storage lot. Keys will be secured in the School Life Office and be
available for the next departure after a student has complied with all school policies
and guidelines for leaving campus.

School-Arranged Transportation

St. Margaret’s School provides transportation to and from Richmond Int'l Airport
and the Richmond Amtrak Station on Staples Mill Road for weekend and holiday
travel. Please note that all requests for transportation must go through the School
Life Office.

Trips to the Washington area including D.C. airports will be handled by TEMP-
JAMES, LTD. (see below). Transportation to local doctor’s appointments will be
provided by a St. Margaret’s hired driver; however, appointments during the school
day in Richmond will most likely be handled by TEMP-JAMES, LTD and could include
a “waiting” fee. The following are the costs for transportation for the 2009-2010
school year, but are subject to change due to rising fuel costs.

One-way rates for transportation provided by SMS:
Richmond Airport/Amtrak
$140.00 per student to RIC, $150.00 per student to Amtrak
(2 students in one vehicle - $70 each to RIC, $75.00 each to Amtrak)
(3 students or more in one vehicle - $50 each to RIC, $55 to Amtrak)
The above charges are based on a 3 hour round trip. An additional $20.00 per hour
will be charged for any delays or wait time. Driver rate is $15.00 per hour.

We contract with TEMP JAMES, LTD., depending on availability, to handle trips that
cannot be made by school staff due to distance, early/late hour of day, or length of
time involved. The cost of these services is billed to the student’s account. There
may be a fuel surcharge applied as needed.

One-way rates for Temp-James Ltd.:

Richmond Airport $140.00 (1 to 4 students)
Richmond Amtrak $150.00 (1 to 4 students)
Reagan Airport $230.00 (1 to 4 students)
Dulles $250.00 (1 to 4 students)
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Charges are based on a 3 hour round trip to RIC or a 6 hour round trip to Dulles.
An additional $20.00 per hour will be charged for any delays or wait time.

VACATION DATES FOR 2009-2010 SCHOOL YEAR

Please review these vacation dates carefully in arranging vacation plans. Call the

School Life Office with any questions. Remember, early departures or late returns
are considered unexcused and can result in academic penalties for missed classes
and the loss of weekend privileges.

The school will arrange transportation on the designated School Travel days.
Requests for transportation should be submitted two weeks prior to school
vacations. Complete itineraries should be sent to allow us to “trace” students as
needed. A reminder form will be sent out in CrossCurrents for each vacation.

When making reservations for vacations, flights should arrive in Richmond by 5:30
PM (by 4 PM on regular weekends) on the return day to allow students to be back
on campus by 7 PM. On travel days, the school will usually do pick ups at noon, 3
PM, and 5:30 PM. If possible, please try to arrange flights during these times so
that your student will not have to wait a long amount of time at the airport.

Returning to School August 2009

The school will arrange transportation for students on the designated arrival days.
Students should arrive in Richmond by 1:30 PM on those days. Since this is a very
busy time for all faculty, please submit requests for transportation by Wednesday,
August 19th.

Fall Family Weekend

Departure Travel Day — Saturday, October 17th at approximately noon (flights from
RIC after 2:00 PM)

Return Travel Day — Monday, October 19th

Requests for transportation should be received by Wednesday, September 30th

Thanksgiving Vacation

Departure Travel Day — Friday, November 20st at approximately noon (after
exams) (flights from RIC after 2:00 PM) and Sunday AM flights

Return Travel Day — Monday, November 30th

Requests for transportation should be received by Wednesday, November 4th

Christmas Vacation

Departure Travel Day — Friday, December 18th at approximately noon (flights from
RIC 2:00 PM or later) and Saturday AM flights

Return Travel Day — Sunday, January 3rd

Requests for transportation should be received by Wednesday, December 2nd

Long Winter Weekend

Departure Travel Day — Thursday, January 28th with dismissal at approximately
noon (flights from RIC — 2:00 PM or later) and Friday AM flights

Return Travel Day — Sunday, January 31st

Requests for transportation should be received by Wednesday, January 13th
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Spring Break

Departure Travel Day — Friday, March 5th with dismissal at approximately noon
(flights from RIC — 2:00 PM or later) and Saturday AM flights

Return Travel Day — Sunday, March 21st

Requests for transportation should be received by Wednesday, February 17th (2/11
for seniors on ISPs)

Easter Break

Departure Travel Day — Thursday, April 1st with dismissal at approximately noon
(flights from RIC — 2:00 PM or later) and Friday AM flights

Return Travel Day — Monday, April 5th

Requests for transportation should be received by Wednesday, March 17th

Graduation

Departure Travel Day - Saturday, June 5th at approximately noon (flights from RIC
— 2:00 PM or later) and Sunday AM flights

Requests for transportation should be received by Wednesday, May 19th

Please contact the School Life Office with any questions about transportation
arrangements.
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Student Leadership Opportunities

Every girl has the opportunity to become a leader at St. Margaret’s School, where
there are more than 50 opportunities to captain teams, lead class activities, head
organizations, and help administer residential life programs. We hope you will
encourage your daughter to pursue a leadership role in which her strengths and
interests can make a positive contribution to the school community.

To be considered for any of the major leadership positions described below, girls
must have formally committed to re-enrollment for the following year. Student
leaders also must be in good academic and social standing. They must have met all
school obligations, including completion of required community service hours, and
demonstrate a positive attitude toward the school.

Peer Leaders

Peer Leaders are a group of student leaders representing different aspects of school
life: the President, Vice President, Head of Honor Council, Head Boarding Prefect,
Head Day Prefect, Senior Class President, Chief Sacristan, and 3—6 at-large
positions. Responsibilities of Peer Leaders include:

o Enroll and participate in the Leadership class;
Set a positive example for fellow students;

Lead weekly lunch discussion groups with 8th angd oth graders;

¢ Plan and coordinate community programs, such as student orientation and
afternoon meetings;

o Help coordinate the community service program and weekend activities;
Coordinate Blue/Grey activities and spirit activities;

e Attend one weekend trip or lead an on-campus activity per trimester as student
leader;

¢ Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

Positions are elected in April; at-large positions are selected by application in the
spring.

Student Government Association

President of the student body is a liaison between the student body and the school
administration. Her weekly visible function is facilitating all-school meetings, such
as morning and lunch announcements and afternoon meeting periods. The
President is the leader of the Student Government Association (SGA), and the
student coordinator of our Community Service program, working closely with the
adult Community Service Director. Other responsibilities of the President include:

e Enroll and participate in the Leadership class;
¢ Attend one weekend trip or lead an on-campus activity per trimester as student
leader;
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¢ Attend at least 1 community service trip per month (in addition to the student
leadership requirement);

e Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is elected by the student body in the spring.

Vice President of the student body will assist the President in her duties and at SGA
meetings, and will fulfill the duties of the President in her absence. She is the
student voice for school weekend activities and serves as a liaison to the Activities
Coordinator. Other responsibilities of the Vice President include:

e Head the Weekend Activities Committee to plan activities, provide sign-up lists,
make announcements, and get students enthusiastic for weekend enrichment
opportunities;

e Enroll and participate in the Leadership class;

e Attend one weekend trip or lead an on-campus activity per month as student
leader;

¢ Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is elected by the student body in the spring.

Other SGA Positions:

gth oth j10th _11th 12th Grade Class Presidents lead class meetings, organize
class fundraisers, activities, and other class events.

Head of Honor Council

Head Boarding Prefect

Head Day Prefect

The Honor Council

The Honor Council upholds and enforces the Honor System. The Honor Council
consists of five girls elected by the school community, and two faculty members.
All proceedings of the Honor Council are confidential. At least one member of the
Honor Council, usually the Head, will also participate in every Administrative
Council meeting to monitor compliance with the Honor Code. The Honor Council
recommends to the Head of School consequences for violations of the Honor Code.
The Head of School makes the final decision about the outcome of all disciplinary
cases.

Head of Honor Council is the leader of the student representatives to the Honor
Council who are responsible for upholding and enforcing the Honor System. She is
available at any time for questions about the Honor System. The Honor Council
Head works with the faculty representatives to arrange meeting times and to
facilitate the proceedings. Other responsibilities include:

e Facilitate Honor Code orientation and Honor Book signing;

o Be the student leader in Honor Council meetings;

e Serve on SGA;
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¢ Attend one weekend trip or lead an on-campus activity per trimester as student
leader;

e Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is elected by the student body in the spring.

Boarding Prefects

Boarding Prefects are students selected to act as liaisons between students and
faculty. Prefects are available for peer counseling and help keep dormitory life
enjoyable for all. They also check-in students at night, monitor dorm chores, and
help the faculty duty team each evening and weekend. Prefects are chosen
through application and interview beginning in the spring and at certain times
throughout the school year.

Head Boarding Prefect. This is a senior who is the representative of the boarders
and other prefects to the school. She leads weekly prefect meetings with the Dean
of Residential Life and is the student coordinator of the Residential Program. Other
responsibilities include:

Assist with orientation;

Serve on SGA;

Enroll and participate in the Leadership class;

Attend one weekend trip or lead an on-campus activity per trimester as student
leader;

e Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is selected by application and interview in the spring.

Day Student Prefects

Day students have prefects who serve as advisors, facilitators and representatives
to the school. Positions will be chosen by application and interview in the spring.
These students work with the Day Student Sponsor and Dean for School Life to
assist with day student affairs and facilitating meetings with day students as
needed. The prefects will also be responsible for creating and supervising day
student responsibilities on campus.

Head Day Student Prefect.

e Assist with orientation;

o Create and supervise day student responsibilities on campus, such as keeping
the Faculty/Student Center, day student dorm room, and day student parking
areas clean;

e Supervise service projects such as “Hugs from Home”;

e Serve on SGA;

o Enroll and participate in the Leadership class;
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Enroll and participate in the Leadership class;

¢ Attend one weekend trip or lead an on-campus activity per trimester as student
leader;

¢ Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is chosen by application and interview in the spring.

Chapel Guilds
Members support weekly chapel services.

Chief Sacristan: is a senior who works closely with the school chaplain to assist
with services and other religious functions. Responsibilities include:

Oversee Guild of Sacristans;

Plan and lead a chapel service;

Enroll and participate in the Leadership class;

Attend one weekend trip or lead an on-campus activity per trimester as student
leader;

e Turn in weekly update of responsibilities, goals, planning, and actions to the
faculty advisor.

This position is appointed in the spring.

Other Leadership Opportunities at St. Margaret’s School

Desk Aides assist the dorm staff on weekday evenings and weekends by answering
the phone and greeting visitors.

Sports team captains and co-captains are elected by their teammates and assist the
coaches by running skill drills and providing leadership at all times.

Club and organization officers are elected yearly to organize and run club meetings
and activities.

Publications editors are selected yearly to produce the yearbook, The Current; the
creative writing magazine, Tides, and the newspaper, The Channel.

Blue/Grey Captains are elected annually to lead their teams in the various
Blue/Grey competitions held throughout the year.

Student Ambassadors are selected by application by the Admission Office several
times a year. Members of the Student Ambassador Society give tours, write letters
to prospective students and assist with visit days and overnights.

Student Alumnae Council is a group of students selected by the Development Office
to help with phone-a-thons and other events and to work closely with the Alumnae
Relations Office and the Alumnae Association throughout the year.
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Community Service Program

Learning how to be a contributing member of a community is one of the most
important aspects of our mission of “educating young women for life.” St.
Margaret’s community service program takes the lessons learned on campus and
expands them into the world beyond Water Lane.

We charge our students with giving back to the community and expect them to
become independent in this process. There are a variety of community service
opportunities available on campus. During our Minimester Program, we offer a
number of classes with a community service component. Other service
opportunities are available throughout the year. We also encourage students to
find their own avenues to give back to their community, be it here in Tappahannock
or in their hometowns across the country and around the world.

Each student is required to complete 12 hours of community service for every year
she attends St. Margaret’s. If she joins our community in the ninth grade, she will
be responsible for 48 hours of community service by the time she graduates. Once
a student is enrolled, she may begin completing her community service hours.
Community service may be completed over the summer and progress will be
tracked on her trimester comments. Completing the requisite amount of
community service is a graduation requirement. These hours, and all the
paperwork, must be completed by the end of Spring Break of a student's senior
year.

To receive credit for service hours that are not completed through St. Margaret's,
the student must obtain both prior approval for her service work and the signature
of a supervising adult. All forms may be accessed on the St. Margaret’s website by
going to the St. Margaret’s Parent page, then to the Forms/Handbooks and click on
the on-line Service Application. A copy of the necessary forms is also in this
handbook along with the Student Assessment which needs to be completed and
turned in to receive credit once the service is performed. The forms can also be
found in Appendix 5 (Parts | and I1) of this Handbook.
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Weekend Activities (First Trimester 2009-2010)

There’s always something to do at St. Margaret’s—and this preliminary schedule
does not even include dorm activities (crafts nights, movie n’ munchies parties,
board game tournaments), Community Service projects and additional cultural and
outdoor activities. Please review these choices and encourage your daughter to
plan her weekends well. Remember, each boarding student is required to
participate in one outdoor or cultural activity per trimester and complete 12 hours
of community service for the year.

Abbreviation
BSSAC (Boarding Schools Social Activities Committee),
A Group of Regional Boarding Schools

September
11 Friday

12 Saturday

13 Sunday

18 Friday

19 Saturday
20 Sunday

26  Saturday

October

3 Saturday

4 Sunday

10 Saturday

16 Friday
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CLOSED WEEKEND
Pool Party/Cookout/Bonfire

Christchurch/St. Margaret's Opening Mixer
at St. Margaret's School

Riverside Chapel Service
Rappahannock River Swim

CLOSED WEEKEND
River Day Activities

River Day Weekend
Super Target Run to Fredericksburg

BSSAC Opening Mixer at Kings Dominion
with D.J. and Dinner

BSSAC Black Friar Theater 2pm matinee
followed by dinner in Staunton

Super Target Run
Compline: blessing of the animals
BSSAC trip to Baltimore Aquarium

CLOSED WEEKEND
Fall Family Weekend Begins



17 Saturday Fall Family Weekend Continues —
St. Margaret’s School River Run
Students may depart for weekend leaves

by mid-day

18 Sunday Day Trip to Washington D.C.

19 Monday Boarding Students due back on Campus by
7:00 p.m.

23 Friday Dinner and Movies in Town

24 Saturday Haven Sale-Community Service

Cosmic Bowling in Mechanicsville

Shopping Trip to Potomac Mills

30 Friday Haunted House Trip to Busch Gardens
31 Saturday BSSAC Mixer at Foxcroft

November

1 Saturday Super Target Run

6 Friday Fall Musical at Woodberry Forest School
7 Saturday BSSAC Mixer at Blue Ridge School

Urbanna Oyster Festival--community
service and social

13 Friday CLOSED WEEKEND
Dinner and Movies in Town

14 Saturday Woodberry Forest School vs. Episcopal
High School Football Game at Episcopal

On campus exam stress buster

15 Sunday St. Margaret’s Day — Service at St. John’s
followed by a Thanksgiving Banquet at
SMS in the Dining Room

20  Friday Exams End
Thanksgiving Break Begins at Noon —
Transportation from Airports and Train
Stations after 2:00 p.m.
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22-25
December

4  Friday

5 Saturday

6 Sunday

12 Saturday

40

Trip to New York City for International
Students

CLOSED WEEKEND
Dinner and Movies in Town

Community Service Heathsville Oyster
Festival

Christmas in Williamsburg to include
shopping, sightseeing and dinner

Christmas Shopping at The Richmond
Bizarre Bazaar

Christmas events and shopping in
Washington D.C. to include Moonlight
Monument Tour

Salvation Army Bell Ringing Community
Service in Tappahannock



Student Health Insurance. All St. Margaret’s School students are required to
have a health insurance policy to cover illness and accidental injury. The school
does not carry student accident insurance.

Personal Property. The school is not responsible for personal items that may
be lost, stolen or damaged. Please do not bring valuable or irreplaceable items to
campus.

The St. Margaret’s Wardrobe. Instituted in 2002-2003, the SMS Wardrobe
takes the emphasis off physical appearance and puts it on who girls are and how
they act. On a strictly practical note, it makes it easier for students to do laundry
and comply with the dress code. Students may choose from almost 40
interchangeable pieces to develop their own personal look.

Girls must dress “in wardrobe” during the academic day (from announcements or
chapel to the end of Teacher Available period) and, as announced, for special school
events. Each student is required to buy the following seven items at an
approximate cost of $225: plaid kilt, navy and white sweater, long-sleeved white
blouse, white polo shirt, khaki item, grey item, and navy polar fleece. The
purchase of additional wardrobe items is at the student and family’s discretion.

Please note that no substitutions will be allowed. All wardrobe components
must be purchased directly from St. Margaret’s official vendor, Flynn and O’Hara, at
1-800-441-4122 or www.flynnohara.com. Families in the Baltimore/Washington
area may find it convenient to shop at one of Flynn and O’Hara’s stores in Falls
Church, Towson, or Rockville. To find other locations, look on the company website.

Navy, black, grey, tan or taupe shoes of the student’s choice may be worn with the
SMS wardrobe, providing that they have closed toes (sandals are not allowed).
Every student should have at least one pair of shoes meeting this description.
Clean athletic shoes in good repair also are permissible. Students must wear navy,
black, or grey tights; navy, black, grey, or white knee socks; or natural-color
nylons. Fishnets and patterned or seamed hose are not allowed.

Each student should have at least one pair of shoes that comply with the guidelines
for the dressy school outfit. These must be black or navy shoes (not athletic
shoes). Remember that the dressy school outfit consists of the plaid skirt, white
blouse or turtleneck, navy and white sweater or sweater vest (weather permitting),
and appropriate socks or tights.

You may view the St. Margaret’s wardrobe and see a selection of suggested shoe
styles at www.sms.org/uniform.htm.

Note: Gently used uniforms will be on sale for $3 a piece on opening day in the CTC
and throughout the school year in the admission office (while supplies last).

One last reminder: To prevent confusion in the laundry room, be sure to label each
wardrobe item with your daughter’s last name and first initial!
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What Happens When?







September 2009

Traditions This Month

SEPTEMBER 6 Orientation and SEPTEMBER 17-20 River Days - Student
leaders welcome new students by organizing activities and introducing them to
our magnificent location.

The first two weekends are “closed” to build our community. Once students pass
the handbook test, which includes major school rules and the Honor Code, they
will be allowed to sign off campus.

Blue/Grey - Every member of the SMS community belongs to a team and
participates in various activities throughout the year. Legacies continue team
affiliation; Blue/Grey drawing for teams will take place during the first four days
of school.

SEPTEMBER 14- The first Honor Roll Tea celebrates the accomplishments of
students who earned Honor Roll status in the third trimester of last year.

To-Do List For This Month

If your daughter is going home on one of the first open weekends, remember to
get your permissions in before 6:00 p.m. the previous Wednesday (see Student
Handbook for policy).

SEPTEMBER 30 Overnight Forms for Fall Family Weekend are due.

Register for Fall Family Weekend which takes place OCTOBER 16-17;
information on this will be coming to you in the mail. Schedule Advisor and
Teacher Conferences now!

Register now for the 10" Annual 3-Mile Rappahannock River Run to be held
on OCTOBER 17 at 8:00 a.m.

Make plans with seniors for college visit days.

Encourage your daughter to join a team, club or activity. She will make friends
quickly and become an active part of the community.

Seniors should start planning now if they wish to do an Independent Study
Project/career internship during Minimester.

Come support the field hockey, volleyball and tennis teams!

Other Important SMS Facts

All students sign up at the beginning of school for afternoon activities.
Yearbook photographs are required. Seniors need to schedule an appointment
for their portrait with Keith Carpenter at Carpenter Studios in Tappahannock
(804-443-5710).

What to Expect once school starts....

If your daughter is a new boarder, she will probably call and say she is homesick
and has nothing to do. Encourage her to speak with a prefect, dorm parent, or
her advisor. Also suggest that she get involved and sign up for weekend
activities. Remember, once she is off the phone, she is probably OK!

Students may feel overwhelmed about their schedule and academic work.

River Views, our monthly parent newsletter, will be mailed by the end of the
month. It contains a general calendar for the following month.

CrossCurrents, our weekly email update, contains links to the weekly schedule,
weekend activities, and recent press releases. Look for it every Thursday when
school is in session.
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October 2009

Traditions This Month

OCTOBER 16-17 - Fall Family Weekend brings parents, grandparents, and
other family members together at SMS. Be there for your student as she shares
her school with you.

Every class has a fundraiser in conjunction with Fall Family Weekend — support
your daughter!

OCTOBER 31 - Sophomore Halloween - the 10" grade class is in charge of
planning a Halloween celebration lunch, complete with entertainment and, of
course, candy and sweets!

To-Do List for This Month

Begin planning for Thanksgiving break travel.

Other Important SMS Facts

Advisor System - Every Monday and Wednesday your daughter has lunch with
her advisor. This is a great time to catch up on the week’s events and see how
classes, activities and life in general are going!

What to Expect

OCTOBER 10 - SATs I, 11

OCTOBER 16-17 - Fall Family Weekend is a highlight for the school
community, a time to get to know your daughter’s school with a parent meeting,
mini-classes for parents and a community dinner.

OCTOBER 14 - Students in grades 9, 10, 11 take the PSAT, an important step
along the path to college admission (other fun activities for 8’s and international
students in ESL classes).

Athletes have a busy sports schedule. Check the athletic calendar on our
website, and try to support our teams.

Make travel arrangements for Thanksgiving travel; travel information should be
received by NOVEMBER 4.
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November 2009

Traditions This Month

Sports tournaments close the fall athletic season.

Athletes are honored at the Fall Athletic Breakfast on NOVEMBER 12.
NOVEMBER 15 - St. Margaret’s Day. We remember our patron saint, Queen
Margaret of Scotland, with a festive church service followed by a Thanksgiving
lunch.

NOVEMBER 20-30 - Thanksgiving Break!

To-Do List For This Month

Send in your Thanksgiving travel form by NOVEMBER 4. Remember to re-
check the vacation policy (leaving early, returning late).

Make travel arrangements for Christmas Break; travel information should be
received by DECEMBER 2.

Attend sports tournaments and support our teams! Check our website for
schedules.

NOVEMBER 2 - Minimester registration. Please assist your student with
selection of classes. Seniors must indicate if they plan to do an Independent
Study Project/career internship.

Get ready for the next sports season.

Invite an international student home for part of Thanksgiving Break!

Watch your mail for financial aid applications for the 2010-2011 school year
from the Admission office.

Other important SMS Facts

St. Margaret’s participates in an exchange program with our sister schooaol, in
Wellington, New Zealand. Returning 11" graders may spend several weeks in
the summer in New Zealand and host a student from New Zealand when she
visits our school in December and January.

What to Expect

NOVEMBER 7 - SATs I, 11

NOVEMBER 16-20 - Exam week. Encourage your daughter to start studying
early. Consider sending notes, surprise packages, or calling to wish your
daughter well as she prepares. Snacks are served every night in the dorms.
Students will be excited about the first long break from school, but the student
who has not gone home previously may be nervous.

Some students will have assignments over break. Ask your daughter and
encourage her to complete her work.
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December 2009

Traditions This Month

¢ Advent, the liturgical season of preparation for Christmas, is a special quiet
time at St. Margaret’s.

e The Advent Service of Lessons and Music is conducted at St. John’s Church,
followed by an all-school dinner sponsored by the freshman class.

To-Do List For This Month

e Send in your Christmas travel form by DECEMBER 2.

e Watch for Holiday community service events, especially coat drives!

o Make sure your daughter has appropriate attire for Snow Ball, a student
organized semi-formal dance that takes place the first weekend students are
back on campus after Christmas.

o Consider the tax benefits of paying your Annual Fund pledge before the end of
the calendar year.

o EARLY DECEMBER - Seniors must turn into Mrs. Gross, Director of College
Guidance, their completed application for an Independent Study
Project/career internship.

Other Important SMS Facts

e The Annual Fund supports all of St. Margaret’s activities; make a contribution
now during the season of giving.

What to Expect

¢ With holiday festivities and an upcoming vacation, students may have a hard
time focusing. It's a good idea to remind your daughter that hard work in the
beginning weeks of the second trimester is the key to success!

o DECEMBER 5 - SATs for seniors.
DECEMBER 7 - Honor Roll Tea for students earning Honor Roll status during
the first trimester.

¢ Advisors contact families prior to DECEMBER 9 to discuss first trimester grades
and comments.

e Students may be asked to read books during Christmas vacation.
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January 2010

Traditions This Month

JANUARY 6 - Young Alumnae Luncheon/Town Meeting. Recent graduates
return and meet with upperclassmen to share their thoughts on St. Margaret’s
influence on their college experience.

JANUARY 9 - Snow Ball, a semi-formal dance sponsored by the Student
Government Association, is held on the first weekend back from break, which is
a closed weekend.

Volunteering at the Virginia Special Olympics at Wintergreen ski area is a
volunteer opportunity for selected students.

JANUARY 24 - Junior Variety is a stage show organized by the juniors that
involves the whole school. Small groups of students and faculty perform a
variety of skits highlighting many areas of school life.

JANUARY 28- Long weekend begins after last commitment.

To-Do List For This Month

Invite an international student home.
Send in your winter long weekend travel form by JANUARY 13.

Other Important SMS Facts

Second trimester interim reports will be given out during January.

What to Expect

Sometimes it is difficult to come back to school after a vacation home.
Remember, January and February can seem like a long time in boarding school,
but students can look forward to a great change of pace with Minimester.
Boarding parents, a care package or a cheery note always bring smiles!
JANUARY 23 - SATs for Juniors

Advisors will contact families about interims prior to JANUARY 27.
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February 2010

Traditions This Month

Athletes are honored at the Winter Athletic Breakfast on FEEBRUARY 16.
FEBRUARY 22 - MARCH 5 is Minimester, a two-week term in which we offer
experiential and non-traditional courses that give girls a chance to try something
new. Many seniors will conduct Independent Study Projects in fields of potential
career interest. Other students will travel with school trips to South Carolina,
Texas, the Dominican Republic and Egypt.

To-Do List For This Month

Send in your Spring Break travel form by FEEBRUARY 17 (EEBRUARY 11 for
seniors on ISPs)

Get your sports supplies for spring season.

If applying for financial aid, make sure that your application is complete. Call
the Admission Office with any questions you might have.

Support our basketball and swim teams! Check our website for the schedule.

Other Important SMS Facts

Seniors participating in Independent Study Projects are often invited to return
for longer internships or employment.

Spring sports teams begin tryouts during the last week of the trimester.
Students who have been off campus will try out for sports during the first few
days after Spring Break.

What to Expect

FEBRUARY 19 - ISP students may leave campus, but only when all work is
complete. Check with School Life Office about times before making specific
travel plans. Exams are scheduled for EEBRUARY 17, 18 and 19. Unlike the
first trimester, there are two subjects per day during the last two days of the
exam period.

Students may need to come home to gather clothing and supplies for Minimester
travel.

Minimester is a unique and exciting time on campus; however, your daughter
still will have homework and required events to attend.
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March 2010

Traditions This Month

e MARCH 5-21 - Spring Break

e MARCH 29- Honor Roll Tea for students earning Honor Roll status during the
second trimester.

e Re-invitation letters for the 2010-2011 school year will be sent early this month.
The date for having these returned to the Admission Office is APRIL 10.

To-Do List For This Month

¢ Get white dress, shoes and proper undergarments for all the spring events.
Seniors wear long white dresses for May Ball, Baccalaureate and
Commencement. Underclasswomen wear short white dresses and white shoes
for Baccalaureate and Commencement and a long dress in any color other than
white for May Ball.

e Consider making overnight reservations for May Ball and graduation:
Recommended local hotels are listed in this handbook.

¢ Students should return with spring clothes; warmer weather is coming!

e Make sure you have all your spring sports supplies!

e Send in your Easter Break Travel form by MARCH 17

What To Expect

e The spring trimester will fly by!

e Spring sports season is intense, with lots of games in a short period of time.
Encourage your daughter to plan her time well since the academic schedule is
packed too!

e Encourage your daughter to think about leadership positions for next year;
elections and selections will begin next month.

e Advisors will contact parents by MARCH 29 to discuss second trimester grades
and comments.

o ISP presentations are MARCH 29-31. Seniors will share with students, faculty
and staff and parents what exciting things they did for their Independent Study
Projects.

e Re-enrollment contracts will be sent to eligible students by MARCH 10
e All first round financial aid decisions are mailed on MARCH 10
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April 2010

Traditions This Month

e APRIL 1-APRIL 5—FEaster Break

o Leadership selections and elections will begin this month. Encourage your
daughter to get involved.

To-Do List For This Month

e Spring Family Weekend is MAY 7-9; make reservations to attend

e APRIL10 make sure you have returned your daughter’s enrollment
agreement and reservation fee to the Admission Office by this date.
Remember: any student who has not turned in her enroliment agreement will
not be allowed to run for a leadership position or enter into next year’s room
selection.
Consider spending the day at a crew regatta.

¢ Plan now to attend Baccalaureate, the Academic Awards Banquet and
Commencement on the River Lawn on JUNE 4-5. Everyone is welcome and
encouraged to attend.

Other Important SMS Facts

e SMS students are selected each year for college merit scholarships and other
recognition programs.

What to Expect

¢ Many seniors have heard from colleges by now and are making their decisions.

e Crew team members have regattas almost every Saturday.

e Seniors share ISP presentations and speeches. Making a senior speech is a
graduation requirement.
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May 2010

Traditions This Month

MAY 7-9 - Spring Family Weekend is an annual highpoint including juniors’
College Day for students and parents, the spring arts production, Lantern
Ceremony, all school meeting, family luncheon and May Ball. The Lantern
Ceremony is a candlelight passing of leadership from seniors to juniors.

MAY 8 - May Ball is a formal family event honoring seniors, who are formally
presented to the community

Sports tournaments conclude the spring athletic season; Blue/Grey
competitions end the year with spirit; athletes are honored at a spring athletic
breakfast on MAY 13.

Student leaders, newly elected or selected, participate in a Leadership Retreat on
MAY 22-23.

MAY 28 - The junior class honors the seniors at a Junior/Senior banquet.
Sophomores participate as servers. Long-awaited yearbooks are distributed.
JUNE 4 — Just prior to Baccalaureate, Mr. and Mrs. Broad invite seniors and their
families to join the faculty at their home for a reception.

JUNE 4 - At the Academic Awards Banquet following Baccalaureate, students in
each course are cited for outstanding achievement or academic recognition. New
members are inducted into the National Honor Society. Families are encouraged to
attend. Reservations are required.

JUNE 5 - Commencement. The entire St. Margaret’s School community attends.
It is a beautiful ceremony on the River Lawn.

To-Do List For This Month

Encourage your daughter to stay focused through her final examinations.

Remind your daughter to sign up with the school for boxes to pack her possessions
for the summer. Students may store boxes for the summer- see dorm parents for
more information.

Remember to take home your daughter’'s summer reading list — encourage her to
start reading early in the summer.

MAY 19 — End of school travel forms due

Other Important SMS Facts

Student leaders carry considerable responsibility during the final month of school.
AP subject exams are given this month.

What to Expect

Advisors will contact parents by MAY 12 to discuss third trimester interim reports.
All boarding students stay on campus the Friday and Saturday nights of Spring
Family Weekend and on the Friday of Commencement weekend.

Students make important decisions for next year: roommates, rooms, advisors, and
courses.

Third trimester exams will take place MAY 31-JUNE 4.

Your daughter will leave SMS at the end of the year with mixed feelings — relief that
another year is over, excitement to be home with family and friends, and sadness
from leaving her St. Margaret’s friends. Encourage her to keep in contact with
school friends over the summer.
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June 2010

Traditions This Month

o JUNE 11-13 - Alumnae Weekend brings graduates back for class reunions.
Seniors are formally welcomed into the Alumnae Association.

e JUNE 30 - Is the final day to make your gift to the Annual Fund. Please make
this important gift to your daughter’s school.

To-Do List For This Month

e Schedule your daughter’s physical for the 2010-2011 school year by JULY 1
and return the completed medical report form to the Admission Office.

e Complete registration forms for the 2010-2011 school year by JULY 1 and
return them to the Admission Office (www.sms.org/forms).

What To Expect

¢ Watch your mail for a letter regarding registration forms for the 2010-2011
school year. The letters are mailed after the end of the school year.
e Grades and comments for the third trimester will be mailed in mid-June.

Thank you for this wonderful year together!
-- St. Margaret’s School Faculty and Staff
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Recommended Accommodations

Holiday Inn Express

Brand new three story hotel located on Rt. 17, behind Applebee’s and adjacent to the
Wal-mart Shopping Center

Reservations: 804-445-1200; www.holidayinnexpress.com

Best Western
Located just 4 miles from Tappahannock, across the river in Warsaw.
Reservations: 804-333-1700

The Essex Inn

A large, elegant 1850’s home located on the corner of Duke Street and Water Lane in
Tappahannock. Less than five minute walk to St. Margaret’s and local restaurants.
Reservations: 804-443-9900; Toll Free 866-377-3982; www.essexinnva.com.

Comfort Inn
A one-hour drive south of Tappahannock on Route 17 in Gloucester
Reservations: 804-695-1900; Toll Free 800-4choice

Hope and Glory Inn

Recognized in Virginia Living as one of Virginia’s “13 Lavish Hotels and Inns.” Itis
located 45 minutes from St. Margaret’s School in Irvington.

Reservations: 804-438-6053; inquires@hopeandglory.com

The Tides Inn

One of Virginia’s finest resorts, The Tides Inn is 45 minutes from campus in historic
Irvington. Conde Nast Traveler’s Choice Award winner; fully renovated in 2002.
Reservations: 800-843-3746; www.tidesinn.com

The Dragon Run Inn

A 1913 country farm house located approximately 20 miles south of Tappahannock at
the intersection of Route 17 and 602 in Church View, VA.

Reservations: 804-758-5719; www.dragon-run-inn.com

Liberty at Compass Quay

Waterfront boutique hotel in Urbanna located about 30 minutes from Tappahannock.
They offer a special rate to SMS families.

Reservations: 804-758-1060

Kilmarnock Inn

A B&B sporting a main house and seven cottages all named for the eight Virginia born
US Presidents, Kilmarnock Inn features guest rooms and suites each with private baths
and private balconies. Free Wi-Fi is offered throughout the grounds. Kilmarnock Inn is
a step back in time...with all the elegance and luxury of today. It is approximately 45
minutes from Tappahannock.

Reservations: 804-435-0034; www.kilmarnockinn.com
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Local Services

ATMS (CLOSEST)
7-11
CORNER OF WATER LANE & QUEEN STREET

EVB, CHURCH LANE & DUKE STREET

AUTO REPAIR
RIVERSIDE AUTO CARE
845 CHURCH LANE
804-443-2700

BAKERY

WAL-MART

1660 TAPPAHANNOCK BOULEVARD
804-443-3604

BANKS

EsseEx BANK (FORMERLY BANK OF ESSEX)
323 PRINCE STREET

804-443-4343

EVB
307 CHURCH LANE & DUKE STREET
804-443-4333

CARDS & GIFTS

COFFMAN'’S ON THE COAST

CORNER OF WATER LANE & QUEEN STREET
804-445-8300

RIVERSIDE ACCENTS & GIFTS
1251 TAPPAHANNOCK BOULEVARD
804-443-6338

ENCHANTED BEE
325 QUEEN STREET
804-443-3856
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CONVENIENCE STORE

7-11

CORNER OF WATER LANE & QUEEN STREET
804-443-5824; 24 HOURS

DRUGSTORE
TAPPAHANNOCK PHARMACY
517 S. CHURCH LANE
804-443-3461

DRY CLEANER
MODERN CLEANERS
445 DUKE STREET
804-443-2742

FLORISTS

THE ESSEX FLORIST

318 S. CHURCH LANE
804-443-4388; 800-239-2821

COMMONWEALTH FLORIST
6171 RICHMOND ROAD
WARSAW
804-333-3441

BLOOMS & SILKS FLORIST
5811 RICHMOND ROAD
WARSAW
804-333-0083

GROCERIES & SUNDRIES
WALMART

1660 TAPPAHANNOCK BOULEVARD
804-443-1188; 24 HOURS



Dining In and Around Tappahannock

IN TOWN:

APPLEBEE’S

NEIGHBORHOOD GRILL OFFERING A VARIETY OF
DINING OPTIONS

LOCATED IN FRONT OF THE WAL-MART SHOPPING
CENTER ON ROUTE 17 GOING NORTH
804-443-0361 (NO RESERVATIONS TAKEN)

Los PORTALES

MEXICAN CUISINE

ON ROUTE 17/ROUTE360; ACROSS FROM WAL-
MART AND NEXT TO WENDY’S

804-443-0132 (RESERVATIONS NOT NEEDED)

FEREBEE’S

RESTAURANT AND BAR/HAMBURGERS, SEAFOOD,
SANDWICHES AND SALADS

WALKING DISTANCE FROM CAMPUS- 330 PRINCE
STREET

804-443-5715 FOR RESERVATIONS (NOT
USUALLY NEEDED)

JAVA JACKS COFFEE HOUSE

SANDWICHES, COFFEE, TEA, AND DESSERTS

OPEN FOR BREAKFAST AND LUNCH, BREAKFAST
ONLY ON FRIDAYS

ONE BLOCK FROM CAMPUS — 504 SouUTH CHURCH
LANE

804-443-0225

LOWERY’S

FAMILY DINING FEATURING LOCAL SEAFOOD,
SINCE 1938

ONE BLOCK FROM CAMPUS- 528 CHURCH LANE
804-443-4314 FOR RESERVATIONS (NOT
USUALLY NEEDED)

RI1VERBANK CAFE
SEAFOOD RESTAURANT
1008 SOUTH CHURCH LANE
804-443-2002

Ri1vAHSIDE CAFE

GREAT BURGERS, HOMEMADE SOUPS, HOMESTYLE
SANDWICHES

OPEN FOR BREAKFAST AND LUNCH, CLOSED
SUNDAYS

221 PRINCE STREET

804-443-2333
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ROMA RISTORANTE ITALIANO

P1zzA AND EXTENSIVE SELECTION OF ITALIAN
CUISINE

IN THE TAPPAHANNOCK TOWNE CENTER SHOPPING
PLAZA

804-443-5530 (RESERVATIONS NOT REQUIRED)

BELLA P1zzA ITALIAN RESTAURANT
P1zzA AND TRADITIONAL ITALIAN CUISINE;
CLOSED MONDAYS

1673 TAPPAHANNOCK BLVD. (BEHIND PizzA
HuT)

804-443-4912

HoBB’S HOLE RESTAURANT AT HOBB’S HOLE
GOLF COURSE

RESTAURANT STEAK, SEAFOOD AND SALADS
1267 HoBBS HOLE DRIVE 804-443-4451,
BEHIND WAL-MART

OPEN FOR LUNCH AND DINNER WEDNESDAY-
SATURDAY, OPEN FOR LUNCH ONLY SUNDAY
CLOSED MONDAY, TUESDAY

ACROSS THE RIVER (15/30/45
MINUTES):

NORTHERN NECK GOURMET

GOURMET SANDWICHES, GREAT FOR LUNCH
115 MAIN STREET, WARSAW, VA
804-333-3012

CLOSED SUNDAY AND MONDAY

GoobD EATs

SHRIMP LINGUINE/ANGUS BEEF/BACKFIN
CRABCAKES

OPEN SEASONALLY

CORNER ROUTES 202 AND 203, NEAR KINSALE
804-472-4385 FOR RESERVATIONS

DRIFTWOOD RESTAURANT

SEAFOOD A SPECIALTY

IN COLES POINT

804-472-3892 (NO RESERVATIONS
TAKEN)
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APPENDIX 1
St. Margaret’s School
Co-Curriculum
2009-2010

Outside of the academic day, St. Margaret’s School has been deliberate in providing a wellness
program with a developmental focus for girls. The broad scope of our Co-Curriculum includes the
advisory program, afternoon and weekend activities, class activities, all-school meetings, Chapel, and
the Residential Program. A group of faculty, staff, and administrators have created a guide of content
and skills that we want our students to know at each grade level.

As this program enters its sixth year, we have reorganized the structure so that we can better attend to
social, emotional, physical, intellectual and spiritual issues of well-being in the context of different age
groups. During the weekly meeting periods we will divide into grade levels which will meet with
groups of faculty and student leaders.

The following are scheduled topics and activities for each grade level:

Sk
‘8
X

KNOWLEDGE

\ ST. MARGARET'S
SCHOOL

ATTITUDES




APPENDIX 1
ST. MARGARET'S SCHOOL CO-CURRICULUM GUIDE

Identity

Writing a personal
history

Learning about body
image

Learning about normal
development for your
age

Identifying strengths
Discovering personal
characteristics
Identifying your
learning style
Identifying values

Writing a personal
history

Learning about body
image

Learning about normal
development for your
age

Identifying strengths
Discovering personal
characteristics
Identifying your
learning style
Identifying values

Completing a self-
assessment
Completing a personal
inventory of strengths
and weaknesses
Beginning goal-setting
Learning to support
your values

Practicing
independence and
personal authority
Accepting personal
characteristics:
realistic body image,
intellectual strengths
and weaknesses
Demonstrating
congruence of stated
values and behavior
Continuing goal
setting, moving from
short term to long term
goals

Demonstrating
independence and
personal authority
Using personal
awareness
Demonstrating
increased focus on
long-term goals
including career

Relationships

Learning about
conflict resolution
Learning about what is
to be expected with
peer relationships at
their age

Learning to behave in
a given context
Identifying relational
aggression (Speaker)
Identifying healthy
relationships
Identifying systems
relationships

Learning about
conflict resolution
Learning about what is
to be expected with
peer relationships at
their age

Identifying relational
aggression

Identifying healthy
individual and systems
relationships

Learning about group
dynamics and trust-
building

Investigating cultural
influences and
quandaries

Dealing with relational
aggression

Exploring gender roles
and relationships
Understanding healthy
individual and systems
relationships

Understanding
leadership potential
Mediating peer
relations

Maintaining healthy
individual and systems
relationships
Understanding gender
roles and relationships

Actively leading the
school community
Promoting healthy
individual and systems
relationships
Appreciating gender
roles and relationships
Creating and
maintaining
partnerships with adult
members of the
community

Physical Balance and
Well-being

Dissemination of facts:

nutrition, exercise,
sleep, hygiene,
substance abuse,
sexual issues

Dissemination of facts:

nutrition, exercise,
sleep, hygiene,
substance abuse,
sexual issues

Learning about
medical self-advocacy
Developing a personal
wellness plan
Learning about brain
chemistry

More in-depth
dissemination of facts:
nutrition, exercise,
sleep, hygiene,
substance abuse,
sexual issues

Practicing a personal
wellness plan
Reviewing: nutrition,
exercise, sleep,
hygiene, substance
abuse, sexual issues
Integrating knowledge
of brain chemistry
with practice

Practicing a personal
wellness plan
Integrating knowledge
with practice:
nutrition, exercise,
sleep, hygiene,
substance abuse,
sexual issues




Emotional Balance and
Well-being

Learning problem-
solving techniques
Practicing
communication skills
Learning to accept
responsibility
Understanding balance
Mastering transition to
boarding school
Learning about
managing stress
Developing a personal
sense of spiritual
awareness and
connectedness

APPENDIX 1
ST. MARGARET'S SCHOOL CO-CURRICULUM GUIDE

9th

Learning problem-
solving techniques
Practicing
communication skills
Learning to accept
responsibility
Understanding balance
Mastering transition to
boarding school
Learning about
managing stress
Developing a personal
sense of spiritual
awareness and
connectedness

10%

Practicing problem-
solving techniques
Accepting
responsibility
Establishing balance
Maintaining a healthy
adjustment to boarding
school life
Recognizing stress
using stress
management
techniques

Identifying and
managing emotional
needs

Developing a personal

Practicing an
integrated approach to
problem-solving
Accepting increased
personal responsibility
Increased emotional
self-regulation
Showing leadership in
community life
Managing stress
Identifying and
managing emotional
needs

Developing a personal
sense of spiritual
awareness and

Practicing and
modeling an integrated
approach to problem-
solving

Continuing to accept
increased personal
responsibility
Continuing to increase
emotional self-
regulation

Continuing to manage
stress

Developing a personal
sense of spiritual
awareness and
connectedness

Appropriate use of
resources

Group enactment
Understanding

Appropriate use of
resources

Group enactment
Understanding

failure

Effective use of
resources

Exploring moral issues

sense of spiritual connectedness
awareness and
connectedness
Introduction of the Introduction of the Understanding Taking appropriate Taking appropriate
Decision Making concept of making concept of making appropriate risk-taking risks and learning risks and learning
decisions decisions and learning from from failure from failure

More discerning use of
resources
Understanding moral
issues and ethical

More discerning use of
resources
Demonstrating ethical
decision making

Service

consequences consequences and ethical reasoning reasoning

Time management and Time management and

organization organization

Understanding Understanding Demonstrating Identifying and Modeling leadership in

empathy

(Bahini Fund)
Responding to a call to
service

empathy

Responding to a call to
service

Identifying a
community need

empathy

Responding to a call to
service

Identifying and
planning to meet a
community need

responding to a call to
service

Identifying and
planning to meet a
community need using
available resources

service

Identifying and
responding to a call to
service

Serving as a resource
in the community
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St Margaret’s School
8" Grade (Sponsors Mrs.Armor and Mrs. Haney)

September
Sept. 9
Sept. 17-18
Sept. 23
Sept. 30

October
Oct. 7
Oct. 14
Oct. 21
Oct. 28

November
Nov. 2
Nov. 4
Nov. 11

Nov. 13
Nov. 16

December
Dec. 2
Dec. 9

January
Jan. 6
Jan. 13
Jan. 20
Jan. 24

February
Feb.1
Feb. 10
Feb. 15

March
March 24

April
April 7
April 14
April 21
April 28

May
May 5
May 12
May 19
May 26
May 28

Handbook Test

River Days

Internet Safety (All School)

Bath and Body Works/Club Meetings

Plagiarism Workshop (All School)
PSAT day — 8’s field trip
Check-in with Ms. Kollaros

8" Grade time out

Morning Cocurriculum/Club Meetings, Afternoon Blue/Grey
Respect

Candlelight dinner — Etiquette (All School- day students invited)
Visual Fine Arts opening

Plan Christmas outreach — Essex House

Exam Week — no meeting

Community Outreach
Class Meeting (class bonding)

Nutrition

Class Meeting (Junior Variety)
Class Meeting (Junior Variety)
Junior Variety

International Festival (All School)
Nutrition
Candlelight Dinner followed by Drama production

Community Outreach

Intro to fitness activities/Club Meetings
Intro to fitness activities

Intro to fitness activities

Class Meeting (plan Chapel)

Class Meeting (plan Chapel)

8™ grade chapel/Yakin and Kayakin
8™ Grade time out

Class Meeting-Evaluation/Thank you
Class picnic at Toddsbury



APPENDIX |
St Margaret’s School

9" Grade (Sponsors Mrs. LaLiberty and Mrs. Dickinson)

September
Sept. 9
Sept. 17-18
Sept. 23
Sept. 30

October
Oct. 7
Oct. 14
Oct. 21
Oct. 28

November
Nov. 2
Nov. 4
Nov. 11

Nov. 13
Nov. 16

December
Dec. 2
Dec. 9
Dec. 17

January
Jan. 4-7

Jan. 13
Jan. 20
Jan. 24

February
Feb. 1
Feb. 10
Feb. 15

March
March 24

April
April 7
April 14
April 21
April 28

May
May 5
May 12

May 19
May 26
May 28

Handbook Test

River Days

Internet Safety (All School)

Check-in/ldentifying Strengths/Transition to Boarding School

Plagiarism Workshop (All School)
PSAT day — Afternoon class meeting
Bath and Body Works

Community Outreach planning

Morning Cocurriculum/Club Meetings, Afternoon Blue Grey
Respecting Self, Others and Community (Healthy Relationships)
Candlelight dinner — Etiquette (All School- day students invited)
Visual Fine Arts opening

Class Meeting (Freshman Christmas theme)

Exam Week — no meeting

Community Outreach
Class Meeting (Freshman Christmas)
Freshman Christmas

Prevention of substance abuse presentation by presenter, Michelle
Kriebel

Class Meeting (Junior Variety)

Class Meeting (Junior Variety)

Junior Variety

International Festival (All School)
Nutrition
Candlelight Dinner followed by Drama production

Check-in Strengths and Looking Ahead (Tea with Dean for Residential
Life, Natasha Kollaros)

Community Outreach planning/Club Meetings
Class Meeting (plan Chapel)

Class Meeting (plan Chapel)

9" Grade Chapel/Community Outreach

Self Respect/Frank Facts (Nurses)

"How to make the most out of High School” presentation by Director of
College Guidance, Sheri Gross

Class Evaluation

Class Meeting-Elect President/Thank you

Class picnic
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St Margaret’s School
10th Grade (Sponsors Ms. Fritz and Ms. Abbott)

September
Sept. 9
Sept. 17-18
Sept. 23
Sept. 30

October
Oct. 7
Oct. 14
Oct. 21
Oct. 28
Oct. 30

November
Nov. 2
Nov. 4
Nov. 11

Nov. 13
Nov. 16

December
Dec. 2
Dec. 9

January
Jan. 6
Jan. 13
Jan. 20
Jan. 24

February
Feb. 1
Feb. 10
Feb. 15

March
March 24

April
April 7
April 14
April 21
April 28

May 5

May 12
May 19
May 26
May 28

Handbook Test

River Days

Internet Safety (All School)

Personal inventory, strengths and challenges/Club Meetings

Plagiarism Workshop (All School)

PSAT’s morning/Class Meeting-Soph. Halloween afternoon
Stress ldentification and recognition

Class Meeting (Soph. Halloween)

Sophomore Halloween

Morning Cocurriculum/Club Meetings, Afternoon Blue Grey
Stress — the physical reaction

Candlelight dinner — Etiquette (All School- day students invited)
Visual Fine Arts opening

Stress - take control

Exam Week — no meeting

Drug Awareness
My Road Workshop

Class Meeting (Junior Variety & Chapel)
Class Meeting (Junior Variety & Chapel)
Class Meeting (Junior Variety)

Junior Variety

International Festival (All School)
Sophomore Chapel/Check-in
Candlelight Dinner followed by Drama production

SMS Community Outreach Pay it forward

Personal Safety/Club Meetings

SMS Community Outreach Pay it forward, begin planning
Pay it forward planning

Personal Finance

Pay it forward evaluations

Thinking about College with Director of College Guidance, Sheri Gross
Leadership Opportunities and SMS Traditions

Class Meeting-Elect President, Jr./Sr. Banquet/Thank you

Jr./Sr. Banquet
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St Margaret’s School
11" Grade (Sponsors Ms. Ruebush and Mrs. Maggini)

September
Sept. 9
Sept. 17-18
Sept. 23
Sept. 30

October
Oct. 7
Oct. 14

Oct. 16
Oct. 21
Oct. 28

November
Nov. 2
Nov. 4
Nov. 11

Nov. 13
Nov. 16

December
Dec. 2
Dec. 9

January
Jan. 4-7
Jan. 6
Jan. 13
Jan. 20
Jan. 24

February
Feb. 1
Feb. 10
Feb. 15

March
March 24

Handbook Test

River Day

Internet Safety (All School)

Goal setting with Mrs. Broad/Club Meetings

Plagiarism Workshop (All School)

PSAT’s morning/Family Connection Training with Director of College
Guidance, Sheri Gross

Junior/Senior Parent Meeting

Class meeting (chapel theme)

Frank Facts

Morning Cocurriculum/Club Meetings, Afternoon Blue/Grey
Class meeting (chapel)

Candlelight dinner — Etiquette (All School- day students invited)
Visual Fine Arts opening

Class Chapel/Reaching your potential (Health Team)

Exam Week — no meeting

Drug Awareness
Class meeting (Junior Variety)

Prevention of substance abuse with presenter Michelle Kriebel
Young Alum Luncheon and town meeting

Class Meeting (Junior Variety)

Class Meeting (Junior Variety)

Junior Variety

International Festival (All School)
Checking in on your Potential (Health Team)
Candlelight Dinner followed by Drama production

Ethics

March 29-31 ISP presentations

April
April 7
April 14
April 20
April 21
April 28

May
May 5
May 7
May 12
May 19
May 26
May 28

Personal Safety/Club Meetings

Ethics

RAIS College Fair

Checking in on your Potential (Health Team)
Ethics

Lantern Ceremony Practice

Junior College Workshop

Class Meeting (Jr./Sr. Banquet)

Leadership Opportunities and SMS Traditions
Class Meeting-(Jr./Sr. Banquet, Elect Officers)
Jr./Sr. Banquet
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St Margaret’s School
12" Grade (Sponsors Ms. Kollaros and Mr. Foulk)

September
Sept. 9 Handbook Test
Sept. 17-18 River Days
Sept. 23 College and ISP application planning with Director of College Guidance,
Sheri Gross
Sept. 30 Class Meeting (plan chapel)/Club Meetings
October
Oct. 7 Plagiarism Workshop (Oct. 7*") (All School)
Oct. 14 PSAT day — College workshop & Class Meeting (chapel)
Oct. 15 Essex High College Fair
Oct. 21 Class Meeting (chapel)
Oct. 28 Senior Chapel/Senior Town Meeting
November
Nov. 2 Morning Cocurriculum/Club Meetings, Afternoon Blue/Grey
Nov. 4 Class meeting (Senior Bazaar planning)
Nov. 11 Candlelight dinner — Etiquette (All School- day students invited)
Visual Fine Arts opening
Nov. 13 College Applications and ISP Check-up
Nov. 16 Exam Week — no meeting
December
Dec. 2 Class Meeting (Sr. Bazaar planning/Jr. Variety planning)
Dec. 9 Financial Aid and planning for college with Director of College Guidance,
Sheri Gross
Dec. 9-11 Senior Bazaar
January
Jan. 4 Prevention of substance abuse presentation with presenter Michelle
Kriebel
Jan. 6 Young Alum Luncheon and Town Meeting
Jan. 13 Frank Facts
Jan. 20 Class Meeting (Junior Variety)
Jan. 27 Junior Variety
February
Feb. 1 International Festival Day (All School)
Feb. 10 ISP Public Speaking preparation
Feb. 15 Candlelight Dinner followed by Drama production
March
March 22 Seniors meet with ISP sponsors
March 23 ISP presenters meet with Dr. Kahler for technology needs

March 29-31 Independent Study Presentations

April
April 7 College Life- ru red e (with Alums)/Club Meetings
April 14 Campus safety
April 21 Senior time out (No meeting)
April 28 College Freshman finances
May
May 5 Lantern Ceremony practice
May 12 Class Meeting (Graduation dress)
May 19 Senior time out (no meeting)
May 26 Class Meeting

May 28 Senior Charms Chapel and Jr./Sr. Banquet



APPENDIX 2/COPY AS NEEDED

St. Margaret's School
Weekend Leave Information and Permission

Separate form required for each weekend — fax or mail completed form

by 6 p.m. on the Wednesday before weekend.

Student’s Name:

For a Day Leave on: I I
For the Weekend of:

/ / until / /

Adult(s) responsible for student during the leave

Name:

Relationship to student:

Address:

Phone #

If student is staying with someone other than their parent or guardian, St.

Margaret's School requires an invitation from the host, in writing, either

by mail, fax or e-mail ( ALL e-mails must be backed up by a phone call).

Mail to: Keith Krusz
Dean for School Life
PO Box 158
Tappahannock, VA 22560

Fax to: 804-443-3069

e-mail: permissions@sms.org

Name of adult (even if parent or guardian) with whom student will

travel to/from school:
Name

Phone #

Method of travel from school:

o CAR departing at a.m./ p.m.
WITH: (parent driving,
grandparent, another student, friend, etc)

PLANE departing from:**
Richmond Airport
Washington Dulles
Washington National Reagan
Airline: Flight #:
Departure time: a.m./ p.m.

000D

o TRAIN departing Richmond Amtrak’s Staples Mill Station:
Train # at a.m./ p.m.

Method of travel returning to school:
o CAR arriving at a.m./ p.m.

PLANE arriving at:**

Richmond Airport

Washington Dulles

Washington National Reagan
Airline: Flight #:
Arrival Time: am./ p.m.

000D

o TRAIN arriving at Richmond Amtrak’s Staples Mill Station:
Train # at a.m./ p.m.

Parent/Guardian Signature

**A transportation company will provide school transportation to the Washington Airports.
Early morning departures/arrivals and late evening departures/arrivals to the Richmond Airport
and Train Station will be provided by a transportation company.







APPENDIX 3/COPY AS NEEDED

St. Margaret's School
Vacation Leave Information

Separate form required for each vacation — fax or mail completed form
at least two weeks prior to scheduled leave date.

Student’s Name:

Check only one box below:

Fall Family Weekend 10-16-09 Noon* — 10-19-09 7:00 PM
Thanksgiving Vacation  11-20-09 Noon* -11-30-09 7:00 PM
Christmas Vacation 12-19-09 Noon* — 1-3-10 7:00 PM
Winter Long Weekend  1-28-10 Noon* — 1-31-10 7:00 PM
Spring Break 3-5-10 Noon* — 3-21-10 7:00 PM
Easter Break 4-1-10 Noon* — 4-5-10 7:00 PM

End of School 6-5-10 after Graduation*

Iy Ry Ry

*Air travel after 2:00 p.m.

Date leaving school: / /

Date returning to school: / /

Adult(s) responsible for student during the leave

Name:

Relationship to student:

Address:

Phone#

Mail to: Keith Krusz Fax to: 804-443-3069
Dean for School Life
PO Box 158

Tappahannock, VA 22560 e-mail: permissions@sms.org

Name of adult (even if parent or guardian) with whom student will

travel to/from school:
Name

Phone #

Method of travel from school:

o CAR departing at a.m./ p.m.
WITH: (parent driving,
grandparent, another student, friend, etc)

PLANE departing from:**
Richmond Airport
Washington Dulles
Washington National Reagan
Airline: Flight #:
Departure time: a.m./ p.m.

000D

o TRAIN departing Richmond Staples Mill Amtrak Station:
Train # at a.m./ p.m.

Method of travel returning to school:
o CAR arriving at a.m./ p.m.

PLANE arriving at:**

Richmond Airport

Washington Dulles

Washington National Reagan
Airline: Flight #:
Arrival Time: am./ p.m.

000D

o TRAIN arriving Richmond Staples Mill Amtrak Station:
Train # at a.m./ p.m.

Parent/Guardian Signature

**A transportation company will provide school transportation to the Washington Airports.
Early morning departures/arrivals and late evening departures/arrivals to the Richmond Airport
and Train Station will be provided by a transportation company.







APPENDIX 4

APPLICATION FOR BRINGING A VEHICLE TO CAMPUS

Student’s Name and Grade:

Parent/Guardian’s Name;

Student’s Home Address:

Telephone Number: email:

Student and Parent/Guardian:

VEHICLES MAY ONLY BE USED FOR APPROVED TRAVEL TO AND FROM HOME.
STUDENTS ARE NOT PERMITTED TO USE CARS AT ANY OTHER TIME OR FOR ANY
OTHER TRIPS OR TRAVEL.

In the space below, please describe the reasons the student will be returning to campus with a
vehicle and her intended use.

Please read the following guidelines and sign where indicated to signify you agree to follow and be
bound by the rules governing the grant of permission to bring a vehicle to campus.

We understand that the School will set guidelines for the use of a car brought to campus by a student,
and that there will be revisions to these guidelines, as necessary, at the discretion of the School, during
the course of the school year. We understand and agree that the School may deny a student the
privilege of using her car if the School does not approve her weekend plans. We take full responsibility
of the storage fee that is billed to our student’s account. We also understand and agree that permission
to have a car on campus is a privilege that may be revoked, for reasons that include, but are not limited
to, failing to follow applicable guidelines, using the vehicle contrary to the intended use specified
above, using the vehicle while violating a major school rule or the Honor Code, or upon the School’s
determination that reasonable cause exists to revoke this privilege.

Signature of Parent/Guardian: Date:

Signature of Student: Date:

The Parent/Guardian’s initials here authorize the deduction of the monthly storage/parking fee
from the student’s account.

Make Model Year Color License Number/State

Approved , Keith Krusz, Dean for School Life







APPENDIX 5 - Part I

ST. MARGARET’S SCHOOL COMMUNITY SERVICE PROGRAM

GRADES 8-12 Student Name
APPROVAL APPLICATION Advisor
Year of Graduation Grade

TO THE STUDENT: To receive credit for Community Service performed outside of SMS, students
must obtain prior approval from Mrs. Dickinson, Community Service Coordinator. Please fill out the
information below and return to Mrs. Dickinson by mail or fax (804-443-3069) for immediate approval.
For credit, hours must be reported within 1 (one) month of service (Summer hours by September 30).

PLEASE PRINT ALL INFORMATION:

Agency Name

Address

Supervisor’s Name

Phone # Fax #

APPROVAL: This project approved by

St. Margaret’s Community Service Coordinator

Date

Please describe your project in the space provided below.
skoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskookoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskoskok

St. Margaret’s School
School Life Office: Phone (804)443-3357  Fax (804)443-3069







APPENDIX 5 - Part I1

St. Margaret’s School

Community Service Completion Form and Self
Assessment of Project

Student Name Year you will graduate

Community Service Project:

Dates you worked on this project:

Supervisor’s Name and Phone Number:

Time spent on this project:

Answer the following questions on a separate sheet of paper, attach it and return to the
School Life Office.

1. Describe what you actually did for your project.

2. What were your expectations and anxieties going into your project the first
day? Were they realistic? What did you discover that you did not expect?

3. Who had the most impact on you? Why?

4. Who did you have the most impact on? Why?
5. What was the best thing that happened?

6. What was the highlight of your experience?

7. What did you learn about yourself, others, and the conditions or situation
around your project’s setting?

8. Would you recommend this project for another St. Margaret’s student?

Student’s Signature: Today’s Date:

Return to the School Life Office upon completion.

St. Margaret’s School
School Life Office: Phone (804)443-3357  Fax (804)443-3069







DAILY SCHEDULE

Monday
Breakfast

Chapel

1st Period

2nd Period
Morning Break
3rd Period

4th Period

Advisor Lunch/Announcements

5th Period

6th Period

7th Period

TA

Sports/Activities
Dinner

Prepare for Study Hall
Study Hall

Sign-in

Room Bell

Lights Out (Grades 8-11)
Lights Out (Grade 12)

7A Period Day

7:20- 8:15
8:30- 9:00
9:00- 9:50
9:50-10:40
10:40-10:55
10:55-11:45
11:45-12:35
12:35-1:15
1:15- 2:05
2:05- 2:55
2:55- 3:45
3:45- 4:05
4:20- 6:00
5:30- 6:45
7:00

7:15- 9:15
10:00

10:30

11:00
Midnight

Tuesday
Breakfast

1st Period

2nd Period

Break

3rd Period

4th Period

Lunch

5th Period

6th Period

7th Period

TA

Sports/Activities
Dinner

Prepare for Study Hall
Study Hall

Sign-in

Room Bell

Lights Out (Grades 8-11)
Lights Out (Grade 12)

7B Period Day

7:20- 8:15
8:30- 9:20
9:20-10:10
10:10-10:25
10:25-11:15
11:15-12:05
12:05-12:45
12:45- 1:35
1:35- 2:25
2:25-3:15
3:15- 3:45
4:00- 6:00
5:30- 6:45
7:00
7:15-9:15
10:00

10:30

11:00
Midnight

Wednesday 3 Period Day
Breakfast 7:30- 8:30
Faculty Meeting/Late Start 7:50- 8:50
Mark Detention 8:00- 8:40
Chapel/Announcements 8:50- 9:40
1st Period 9:40-10:55
2nd Period 10:55-12:10
Advisor Lunch 12:10-12:50
3rd Period 12:50- 2:05
Afternoon Meeting Pd 2:05- 3:00
TA 3:00- 3:45
Sports/Activities 4:00- 6:00
Dinner 5:30- 6:45
Residential Meeting 6:45-7:30
Prepare for Study Hall 7:30
Study Hall 7:45- 9:45
Sign-in 10:00
Room Bell 10:30
Lights Out (Grades 8-11) 11:00
Lights Out (Grade 12) Midnight
Thursday 4 Period Day
Breakfast 7:20- 8:15
4th Period 8:30- 9:45
5th Period 9:45-11:00
Break 11:00-11:15
6th Period 11:15-12:30
Meeting Time/Lunch 12:30- 1:40
7th Period 1:40- 2:55
TA 2:55- 3:45
Sports/Activities 4:00- 6:00
Dinner 5:30- 6:45
Walmart Run 5:45- 7:00
Prepare for Study Hall 7:00
Study Hall 7:15-9:15
Sign-in 10:00
Room Bell 10:30
Lights Out (Grades 8-11) 11:00
Lights Out (Grade 12) Midnight

Friday

Breakfast

Faculty Announcements
1st Period

2nd Period

Break

3rd Period

4th Period

Peer Lunch/Announcements

5th Period

6th Period

7th Period

TA

Sports

Dinner

Reinforcement Study Hall
Sign-in

Room Bell (all grades)
Lights Out

7C Period Day

7:20- 8:15
8:15- 8:30
8:30- 9:20
9:20-10:10
10:10-10:25
10:25-11:15
11:15-12:05
12:05- 12:45
12:45- 1:35
1:35- 2:25
2:25- 3:15
3:15- 3:45
4:00- 6:00
5:30- 6:30
6:30- 8:00
11:00

11:30
Midnight
















APPENDIX 7

appointed place. No other meetings or activities are scheduled during this time, and
sign-out for the weekend does not begin until after TA on Friday.

WALMART RUN: Every Thursday evening around 5:45 p.m. and Sunday afternoon at
3:00 p.m., there is a bus going to Wal-Mart. Space is limited and there is a sign-up
sheet in the duty office of Latané.

WEEKLY SCHEDULE: The Weekly Schedule is printed and available the Friday before
that actual week begins. The printed schedule can be found outside of the Chapel. It
lists all activities, sports, special events, and class rotations (classes are rotated on days
when there are away games so the players do not miss the same classes over and over
again). The weekly schedule is also posted on the intranet and linked to the weekly
parent e-mail, CrossCurrents.

WHITE FLAG: This means, “DO NOT DISTURB.” All teachers’ desks, computers, and
offices are white flagged unless you have permission from a faculty member to use
them. If someone has written “white flagged” on an item, then do not touch it! If
someone has white flagged her door, then do not enter or even knock.
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